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West Newbury Health Department Urges 

Residents to Take Precautions After West 

Nile Virus Case Reported in Essex County 

WEST NEWBURY – The Board of Health and Health Agent Paul Sevigny wish to share that the 

Massachusetts Department of Public Health has announced cases of West Nile virus in Essex 

County and Middlesex County, and offer the following tips to keep residents safe. 

No case of WNV has been reported in the Town of West Newbury. 

Mosquitoes are most prevalent from May to August, but remain active until the first time 

temperatures fall below freezing. According to the Massachusetts Department of Public Health, 

mosquito bites in the state typically result in skin irritation and itching. However, serious 

diseases including West Nile virus and Eastern Equine Encephalitis (EEE) are also spread by 

mosquitoes in rare instances. These viruses can cause illness ranging from a mild fever to more 

serious disease like encephalitis or meningitis. 

EEE was first detected in the state in 1938. The most recent outbreak, which began in 2019, 

included 12 cases with six fatalities, and the outbreak continued into 2020 with five cases 

resulting in one fatality. 

West Nile virus was first detected in the United States in 1999. Since the majority of those 

exposed to West Nile virus have no symptoms, it’s difficult to identify exactly how many people 

have been infected. Only those who develop severe illnesses with West Nile virus are often 

reported. 

The Town of West Newbury encourages residents to follow these tips provided by the DPH: 

• Use insect repellent with DEET any time you are outdoors. Be sure to follow the 

application directions on the label. 

• Be aware of peak mosquito hours, which are generally from dusk to dawn. Residents who 

are ages 50 and older, or those who are immunocompromised, should limit outdoor 

activities from dusk to dawn. 

• Wear protective clothing when outdoors during peak mosquito hours such as long 

sleeves, long pants, high socks, hats with netting to cover the face, and any other clothing 

that will cover exposed skin. 

• Use mosquito netting around baby carriages or child playpens when your baby is 

outdoors. 

• Make sure screens are repaired and are tightly attached to doors and windows. 

• Remove standing water from places such as puddles, ditches, bird baths and gutters, 

which are breeding grounds for mosquitoes. 
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The Town of West Newbury also wishes to share the following tips from the Centers for Disease 

Control and Prevention: 

• Apply sunscreen first and insect repellent second. 

• Do not apply insect repellent on the skin beneath clothing.  

• Consider buying permethrin-treated clothing and gear, or using permethrin to treat your 

clothing and gear. Do not use permethrin products directly on skin. 

• Use an indoor insect fogger or indoor insect spray to kill mosquitoes and treat areas 

where they rest. Always follow label instructions. 

• To prevent mosquito bites when traveling overseas, choose a hotel or lodging with air 

conditioning or screens on windows and doors, or sleep under a mosquito bed net if you 

are outside or in a room that does not have screens. 

Parents, guardians and caregivers of babies and children are advised: 

• Dress children in long layers to cover their arms and legs. 

• Use mosquito netting to cover strollers and baby carriers outdoors. 

• When using insect repellent on a child, follow instructions on the label and never use 

products that contain oil of lemon eucalyptus or para-menthane-diol on children under 3 

years old.  

• NEVER apply insect repellent on a child's hands, eyes, mouth, cuts, or irritated skin. To 

apply insect repellent to a child's face, carefully spray it onto your hands and apply it to 

the skin. 

Massachusetts DPH risk maps may be found here. 

More CDC prevention tips may be found here. 
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Loco contact
Mike St. Laurent
m: (603) 767-1230

Harborside Half Marathon & 5K
November 21, 2021
9AM Race Start

Half Marathon Course

START: 
40 Parker St. Newburyport
(parking lot by windmill near Metro Rock)

Straight: Parker
Straight: Mulliken Way
Right: Malcolm Hoyt Dr
Left: HaleLeft: Hale
Left: Turkey Hill Rd
Right: South
Right: Indian Hill
Right: Middle
Straight: Hale
Right: Malcolm Hoyt
Left: MullikenLeft: Mulliken
Straight: Parker
Left: Rail Trail
Finish: Cashman Park
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Appendix 

Loco Sports November 21, 2021 road race – Special Event Permit 

 

General – the event is a half marathon road race that starts and finishes in 

Newburyport, with approximately 5 miles of the route taking place on W. Newbury 

roads. We have previewed the route with the W. Newbury Police Department. Any EMS 

services deemed necessary within the town will be addressed with the W. Newbury Fire 

Department. No food will be served along the route and the event organizer will provide 

the specified certificate of insurance at least 10 days before the event. 

 

Parking – none required except water stop crew, roadside along Indian Hill Rd as 

indicated on map. 

 

Road Closures – none. Slight delays (under 5 minutes) may occur during heaviest 

runner traffic along the route timeline. 

 

Trash receptacles – water stop crew will manage used cups and energy gel paks with 

hand-held bags offered to runners and will monitor and clean roadway post event. Small 

trash buckets will be placed at mile #7 & 8 marker signs. Race crew then race directors 

conduct post-race reconnaissance, looking for any stray event-related trash along the 

route. 

 

Temporary toilet facilities – one or two units may be placed in the vicinity of the water 

stop. These units would be delivered on the Friday before and removed the Monday 

after the event. 

 

Signage – public announcement signs (18” x 24”) including impact timeframe are 

installed around the route earlier in the week before the event, removed immediately 

after the event. Directional arrows, mile marker A-frame signs and, as needed, runner 

instruction signs are installed the morning of the event, pre-race, and removed 

immediately after the event. 
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Town Manager

From: Town Manager
Sent: Wednesday, August 25, 2021 12:18 PM
To:
Cc: Town Clerk; Jennifer Walsh (finance.admin@wnewbury.org); Annie Sterling 

(residents.admin@wnewbury.org)
Subject: Notice of Town Counsel review re 34 Ash Street Ch. 61A

Mark, 
   Following on our call a short time ago, this is to provide you and your client notice that our Town Counsel (KP Law) has 
reviewed your Ch. 61A Notice of Intent to Sell Property, and the Purchase and Sale agreement, and determined that 
these filings meet the requirements of the statute.  Excerpts of the Town Counsel opinion are provided below: 
 

You have requested an opinion whether a Notice of Intent to Sell Property, dated August 17, 2021 (the “Notice”) 
with respect to an approximately 2.726 acre parcel of land located at 34 Ash Street, West Newbury, complies 
with the requirements of G.L. c. 61A, §14 (“Chapter 61A”). I have reviewed the Notice, and in my opinion, as 
discussed below, the Notice meets the requirements of the statute. 
 
The Notice, which has been sent by Mark W. Griffin, Esq., of Finneran & Nicholson, P.C., states that Patricia A. 
Kelly, Trustee of 28 Ash Street Trust (the “Seller”) intends to sell the subject property, which is currently 
classified under Chapter 61A, to a buyer who will use the property for residential purposes. 
 
The Notice contains a statement of intent to sell and the proposed use of the land, a map showing the location 
and acreage of the land, and the name and address of the Seller. While the Notice does not include the 
telephone number of the Seller, in my opinion, this is ministerial, and not substantive, particularly since the 
Notice contains a telephone number for the Seller’s counsel. It appears that the Notice was hand-delivered to 
the Select Board, the Board of Assessors, Planning Board and Conservation Commission (although I cannot 
confirm this). It was send by certified mail to the Massachusetts State Forester. Even if, in my opinion, the Notice 
was not hand delivered to each of the Town boards, but separate copies were provided for each board, and all 
four Notices were delivered to the Town Clerk, this error is not materially significant, in my opinion. 
 
The Purchase and Sale Agreement, which is certified to be a true and complete copy, also complies with the 
requirements of Chapter 61A, in my opinion. The sale appears to be between unrelated parties, for a fixed price, 
and is not contingent on zoning or other permits and approvals. 
 
If the Select Board does not intend to exercise its purchase rights, the Select Board may sign the Notice of Non-
Exercise of Option provided by the Seller’s attorney. The Town’s 120-day period in which to exercise its right of 
first refusal runs until December 15, 2021. 

 
   This email to you is intended as our notice to the landowner that Town Counsel has confirmed that the Notice is 
proper and complete, and that the start of the 120 day period for the Town to exercise its Right of First Refusal has 
begun.  This notice to you/the landowner is in accordance with West Newbury’s Procedure for Chapter 61, 61A, 61B 
Right of First Refusals, a copy of which is online here. 
 
Please don’t hesitate to contact me with any questions. 
 
Thanks, 
  Angus 
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Town Manager

From: Leah Zambernardi
Sent: Thursday, September 9, 2021 4:00 PM
To: Town Manager
Subject: Planning Board Recommendation - 34 Ash Street Right of First Refusal

Hi Angus: 
 
At the Planning Board meeting on September 7, 2021, Board Members considered whether there is sufficient value in 
the above-referenced lot to recommend that the Select Board exercise the Town’s right of first refusal.  Board Members 
did not see reason for taking such action, and at the conclusion of the discussion members voted unanimously to 
recommend that the Select Board not exercise the Town’s Right of First Refusal. 
 
Leah J. Zambernardi, AICP 
Town Planner 
Town of West Newbury Planning Office 
381 Main Street 
West Newbury, MA 01985 
1-978-363-1100 ext. 125 
 

Planning Office Hours:  Monday, Tuesday and Thursday from 9:30 a.m. to 2:30 p.m.  
 
 

It has been determined by the Commonwealth of Massachusetts Office of the Secretary of State that emails are a public record.  Please keep 
this in mind when writing or responding to this email. 
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Town Manager

From: Conservation
Sent: Wednesday, September 15, 2021 2:22 AM
To: Town Manager
Subject: Re: Notice of Intent to Sell 34 Ash Street

Hi Angus, 
I understood that the SelectBoard had already voted on this so it was discussed at the ConComm Monday as 
something already done, but we all agreed that the Town should not exercise its right of first refusal. 
Judy 
 

From: Town Manager <townmanager@wnewbury.org> 
Sent: Tuesday, September 14, 2021 11:19 AM 
To: John Dodge  Patricia Reeser  ; Gary Roberts 

 Bob Janes   
; Jack Foley   Brad Buschur 

 
Cc: Mike Gootee <mgootee@wnewbury.org>; Leah Zambernardi <lzambernardi@wnewbury.org>; Conservation 
<conservation@wnewbury.org>; Christian Kuhn <chief.assessor@wnewbury.org> 
Subject: RE: Notice of Intent to Sell 34 Ash Street  
  
Hi, 
   I believe that you each received, either directly (from the landowner’s counsel) or from my office, the attached Notice 
of Intent to sell. 
   Under the Procedure for Chapter Land Right of First Refusals, the timeline for comment from Town Entities has 
passed.  The only comment that I’ve received is from the Planning Board, which voted on 9/7 to not recommend acting 
on the Right of First Refusal. 
   If any other Town Entities do have comment on this Notice, or have an upcoming meeting scheduled to consider this 
matter, please let me know at your first opportunity.  The Select Board may take up action on this as early as next 
Monday, 9/20, unless they receive comments suggesting a need to wait. 
  
Thanks, 
  Angus 
  
  
Angus Jennings, Town Manager 
Town of West Newbury 
Town Office Building 
381 Main Street 
West Newbury, MA 01985 
(978) 363‐1100 x111 
townmanager@wnewbury.org 
  

From: Finance Admin <finance.admin@wnewbury.org>  
Sent: Wednesday, August 18, 2021 9:33 AM 
To: John Dodge  ; Patricia Reeser  ; Gary Roberts 

; Bob Janes   

39



1

Town Manager

From: Christian Kuhn
Sent: Tuesday, September 14, 2021 11:45 AM
To: Town Manager
Subject: RE: Notice of Intent to Sell 34 Ash Street

The BoA met on the 8th and came to the conclusion that they had no input on this matter. 
 
Christian Kuhn 
Chief Assessor 
Town of West Newbury 
381 Main Street 
West Newbury, MA 01985 
978-363-1100 x116 
 

From: Town Manager <townmanager@wnewbury.org>  
Sent: Tuesday, September 14, 2021 11:19 AM 
To: John Dodge ; Patricia Reeser ; Gary Roberts 

 Bob Janes  
; Jack Foley  Brad Buschur 

 
Cc: Mike Gootee <mgootee@wnewbury.org>; Leah Zambernardi <lzambernardi@wnewbury.org>; Conservation 
<conservation@wnewbury.org>; Christian Kuhn <chief.assessor@wnewbury.org> 
Subject: RE: Notice of Intent to Sell 34 Ash Street 
 
Hi, 
   I believe that you each received, either directly (from the landowner’s counsel) or from my office, the attached Notice 
of Intent to sell. 
   Under the Procedure for Chapter Land Right of First Refusals, the timeline for comment from Town Entities has 
passed.  The only comment that I’ve received is from the Planning Board, which voted on 9/7 to not recommend acting 
on the Right of First Refusal. 
   If any other Town Entities do have comment on this Notice, or have an upcoming meeting scheduled to consider this 
matter, please let me know at your first opportunity.  The Select Board may take up action on this as early as next 
Monday, 9/20, unless they receive comments suggesting a need to wait. 
 
Thanks, 
  Angus 
 
 
Angus Jennings, Town Manager 
Town of West Newbury 
Town Office Building 
381 Main Street 
West Newbury, MA 01985 
(978) 363-1100 x111 
townmanager@wnewbury.org 
 

From: Finance Admin <finance.admin@wnewbury.org>  
Sent: Wednesday, August 18, 2021 9:33 AM 
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To: John Dodge ; Patricia Reeser  Gary Roberts 
 Bob Janes  

; Jack Foley  
Cc: Town Manager <townmanager@wnewbury.org>; Mike Gootee <mgootee@wnewbury.org> 
Subject: Notice of Intent to Sell 34 Ash Street 
 
Hello, 
 
FYI.  The attached which was received in this office yesterday afternoon via hand delivery. 
 
Best, 
 
Jenny Walsh 
Assistant to the Town Manager and Finance Department 
Town of West Newbury 
381 Main Street 
West Newbury, MA  01985 
(978) 363-1100 x115 
finance.admin@wnewbury.org 
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Town Manager

From: Vanessa Johnson-Hall 
Sent: Thursday, September 16, 2021 2:47 PM
To: DPW Director; Town Manager
Cc: Dave Rimmer; Mike Carbone
Subject: Cortland Lane Parking for Coffin St Conservation Project

Dear Angus and Wayne, 

Thank you for coming out this morning to discuss the feasibility of creating parking at the end of Cortland Lane.  My 
understanding from our site visit is that it is feasible to install two parking spaces in the existing Town-owned land, 
pending surveys by the adjacent landowners confirming the corners of the Town's land as it abuts Cortland Lane.  I 
understand that if the adjacent landowners do not wish to have a pull-in parking area constructed off of Cortland Lane, 
that the Town would create designated parking spaces on Cortland Lane itself.  

If a pull-off parking area is constructed, my understanding is that Wayne said that the DPW could undertake any 
necessary tree removal (for trees less than 8" DBH), grass removal, grading and graveling of the parking spaces. 

Greenbelt would then be responsible for fencing the parking area (typically split-rail), signage, and creating the trail 
connection to the Coffin Street Conservation Project area. 

If the Select Board votes affirmatively to approve these Cortland Lane parking options in concept, then Greenbelt will 
relinquish the right it has under our Purchase & Sale Agreement with Save Our Wetlands, LLC, to construct parking off of 
Coffin Street. 

Best regards, 
Vanessa 
_______________________________ 
Vanessa Johnson-Hall 
Assistant Director of Land Conservation 
Essex County Greenbelt Association 
P.O. Box 1026 
82 Eastern Avenue 
Essex, MA 01929 

 

www.ecga.org
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Town Manager

From: Town Manager
Sent: Thursday, September 9, 2021 1:20 PM
To: Rick Parker - Selectman (rparker@wnewbury.org); David Archibald; Wendy Reed 

(wreed@wnewbury.org)
Cc: dpwdirector@wnewbury.org; Vanessa Johnson-Hall ; John 

Dodge; Town Clerk
Subject: FW: Cortland Lane Parking

Greenbelt with John Dodge (representing OSC) has scheduled a Cortland Lane site visit next Thursday 9/16 at 
10am.  Wayne and I will attend.  If any of you wish to join that would be fine, just let me know; if 2 (or more) plan to join 
we would want to post the site visit. 
 
The goal is to review the surveyor’s field markings, and talk over what layout/configuration may make sense for an off-
street parking area off the cul-de-sac. 
 
Following on the site visit, I’d then be reporting back to the Select Board re recommendations on the parking area/site 
access at your subsequent mtg on 9/20 at/after 7pm (timing TBD based on agenda, and order of items as set by 
Chair).  No action would be requested of the Board that night; it would be an informational update, and opportunity for 
questions and discussion.  At a subsequent Board mtg (could be 10/4, 10/18 or another date), the Board would be asked 
to authorize the work (as required since it would be within a public right-of-way).  (Greenbelt is looking to firm up these 
details sooner than later).  I expect the Board members may have some of the same questions neighbors may have: re 
size, construction materials, etc.  (The parking would not be lighted). 
 
No work would begin until spring 2022, at the earliest.  Too soon to say, and discussions are ongoing re what would be 
done by Greenbelt, the Town (DPW), or potentially a contractor.   
 
I have provided notice to one of the direct abutters John Neal, and through him am working to get notice out to other 
neighbors.  Once a date is set for a Board vote, I would intend to send mailed notice to Cortland Lane abutters, but for 
now we’re just looking to get the word out since people may see us on site next Thursday morning and wonder what’s 
going on.   
 
Thanks, 
  Angus 
 
 
Angus Jennings, Town Manager 
Town of West Newbury 
Town Office Building 
381 Main Street 
West Newbury, MA 01985 
(978) 363-1100 x111 
townmanager@wnewbury.org 
 

From: John Dodge   
Sent: Wednesday, September 8, 2021 9:56 AM 
To: Vanessa Johnson-Hall  
Cc: Town Manager <townmanager@wnewbury.org>; DPW Director <dpwdirector@wnewbury.org> 
Subject: Re: Cortland Lane Parking 
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It's on my calendar for the 16th, 10 a.m. at the end of Cortland Lane. 
 
On Tue, Sep 7, 2021 at 12:27 PM Vanessa Johnson-Hall  wrote: 

Dear Angus and Wayne, 
 
I'm happy to schedule a site walk this week.  I'm available tomorrow afternoon, Thursday, or Friday between 12-2.  I'm 
also available next week the morning of Thursday Sept. 16 or Friday the 17th. 
 
Under our Purchase & Sale Agreement with the landowners, we have until January, but because we did not apply for a 
state grant for the property's purchase, we'd like to try to close by the end of this year.  To that end, the sooner we can 
verify where the parking can go, the better. 
 
Best, 
Vanessa 
 
On Tue, Aug 24, 2021 at 1:00 PM Town Manager <townmanager@wnewbury.org> wrote: 

Vanessa, when you’re back in town after Labor Day please contact Wayne to set up a time to take a look on 
site.  What is driving the September timeline to determine parking, is that part of the P&S?  Thanks 

  

Angus Jennings, Town Manager 

Town of West Newbury 

Town Office Building 

381 Main Street 

West Newbury, MA 01985 

(978) 363-1100 x111 

townmanager@wnewbury.org 

  

From: Vanessa Johnson-Hall   
Sent: Monday, August 16, 2021 10:57 AM 
To: Town Manager <townmanager@wnewbury.org> 
Cc: John Dodge  
Subject: Cortland Lane Parking 

  

Hi Angus, 
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The surveyors for the 28 Coffin project did flag the approximate corners of the "L" owned by the City that is the paper 
continuation of Cortland Lane.  It appears that a portion of that corridor is across some area maintained as lawn by 15 
Cortland Lane, as well as that utility island, but there still appears to be ample space for a 2-acre pull-in parking 
lot.  Do you want to arrange a visit with the DPW to confirm that this will work?  We have only the month of 
September to make a final determination. 

  

I'm available this week Wednesday or Thursday (except 10-11 Thursday), but then on vacation through Labor Day.  I 
don't necessarily need to be present at the meeting. 

  

Thank you, 

Vanessa 

 
--  

_______________________________ 
Vanessa Johnson-Hall 
Assistant Director of Land Conservation 
Essex County Greenbelt Association 

P.O. Box 1026 

82 Eastern Avenue 
Essex, MA 01929 

 
 

www.ecga.org 
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Town Manager

From: Vanessa Johnson-Hall 
Sent: Friday, September 17, 2021 9:20 AM
To: DPW Director
Cc: Dave Rimmer; Mike Carbone; Town Manager
Subject: Re: Cortland Lane Parking for Coffin St Conservation Project

That sketch looks fine, Wayne, although you may want to note that the assessor's boundary lines are not accurate, and 
the parking lot will in fact be entirely within the Town's land (not on the neighbor's land, as the assessor's lines 
indicate).  The boundary lines are to be verified by the boundary surveys the adjacent neighbors are undertaking. 
 
I still haven't heard from the neighbor we didn't meet. 
 
Vanessa 
 
On Fri, Sep 17, 2021 at 8:35 AM DPW Director <dpwdirector@wnewbury.org> wrote: 

Vanessa, 

Please see the attached sketch showing the proposed parking off Cortland Lane. I did place a note about a HP parking 
space - if during the design a HP space cannot be install on the gravel area, then it would be marked on the roadway. 
Our ADA coordinator and I will review in greater detail once the official  design / engineering is submitted. 

  

Thanks, 

Wayne 

  

  

From: Vanessa Johnson-Hall   
Sent: Thursday, September 16, 2021 2:47 PM 
To: DPW Director <dpwdirector@wnewbury.org>; Town Manager <townmanager@wnewbury.org> 
Cc: Dave Rimmer ; Mike Carbone  
Subject: Cortland Lane Parking for Coffin St Conservation Project 

  

Dear Angus and Wayne, 

  

Thank you for coming out this morning to discuss the feasibility of creating parking at the end of Cortland Lane.  My 
understanding from our site visit is that it is feasible to install two parking spaces in the existing Town-owned land, 
pending surveys by the adjacent landowners confirming the corners of the Town's land as it abuts Cortland Lane.  I 
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understand that if the adjacent landowners do not wish to have a pull-in parking area constructed off of Cortland Lane, 
that the Town would create designated parking spaces on Cortland Lane itself.  

  

If a pull-off parking area is constructed, my understanding is that Wayne said that the DPW could undertake any 
necessary tree removal (for trees less than 8" DBH), grass removal, grading and graveling of the parking spaces. 

  

Greenbelt would then be responsible for fencing the parking area (typically split-rail), signage, and creating the trail 
connection to the Coffin Street Conservation Project area. 

  

If the Select Board votes affirmatively to approve these Cortland Lane parking options in concept, then Greenbelt will 
relinquish the right it has under our Purchase & Sale Agreement with Save Our Wetlands, LLC, to construct parking off 
of Coffin Street. 

  

Best regards, 

Vanessa 

_______________________________ 
Vanessa Johnson-Hall 
Assistant Director of Land Conservation 
Essex County Greenbelt Association 

P.O. Box 1026 

82 Eastern Avenue 
Essex, MA 01929 

 

www.ecga.org 
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Town Manager

From: Paul Sevigny
Sent: Monday, September 13, 2021 12:01 PM
To: Town Hall All
Subject: Covid Protocol
Attachments: quarantine-isolation.pdf

As we continue to see COVID cases rising throughout our Town and region, I would like to remind employees 
that the CDC guidance should be followed.  Please use the guidelines provided until further notice. 

Interim Public Health Recommendations for Fully Vaccinated People | CDC 

https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/prevention.html 

The close contact definition has not changed.  To be a close contact you need to be within 6’ of an infected 
person for a cumulative of 15 minutes over a 24-hour period.  With that said, there is no reason why anyone 
in this building should be a close contact to a colleague.  If you feel that someone is getting into your 
personal space, then take the initiative and remove yourself from the situation. 

A fully vaccinated person who is a close contact does not need to stay out of work. See CDC recommendation 
below. 

“Added a recommendation for fully vaccinated people who have come into close contact with someone 
with suspected or confirmed COVID-19 to be tested 3-5 days after exposure, and to wear a mask in 
public indoor settings for 14 days or until they receive a negative test result” 

I have attached the Quarantine & Isolation requirements.  There are exemptions for K-12 schools as well as for 
vaccinated individuals, please read over completely.  If you have any questions, please let me know. 

Paul Sevigny, Health Agent 
Town of West Newbury 
381 Main Street 
West Newbury, MA 01985 
978‐363‐1100, x119 

D
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You are required to isolate (separate yourself) from other people because you have been 

diagnosed as a confirmed case of infection with 2019 Novel (new) Coronavirus (COVID-19) or 

because you had a high-risk exposure to COVID-19 and now have symptoms.  

 

COVID-19 is caused by a virus.  It is spread through respiratory secretions (mucous and droplets 

from coughs and sneezes) from an infected person and can cause serious illness such as 

pneumonia (lung infection), and in some rare cases, death.    

 

You must remain in isolation until a public health authority (the Massachusetts 

Department of Public Health or your local Board of Health) tells you can leave your home. 

A public health authority will confirm that you may leave your home once the risk of 

infecting others is determined to be low.  For most patients, this period of required 

isolation will last approximately 10 days, but may be longer if your symptoms persist. 

 

During the isolation period, you may not have visitors in the location where you are isolating.  If 

you must share living quarters with another person, then that person will be subject to 

quarantine.  If someone in your home is a young child, pregnant, immunocompromised, or has a 

chronic heart, liver, lung, or kidney condition, or is over 65 years of age, that person is at 

particular risk if they have contact with you during isolation.  If anyone you have contact with 

fits this description, please discuss this with your local board of health or the Massachusetts 

Department of public health so that steps may be taken to protect these individuals.   

 

Your local Board of Health and the Massachusetts Department of Public Health will work with 

you to identify anybody, including household members, who are considered to have been 

exposed and will make required quarantine recommendations. 

 

This information sheet provides you with information about what to do and not to do while you 

are in isolation.  If you have questions after reading this, you can call your local Board of Health, 

or the Massachusetts Department of Public Health which is available 24/7 at 617-983-6800.  

 

  

The Commonwealth of Massachusetts 
Executive Office of Health and Human Services 

Department of Public Health 
Bureau of Infectious Disease and Laboratory Sciences 

305 South Street, Jamaica Plain, MA 02130 
 

 

 
CHARLES D. BAKER 

Governor 

KARYN E. POLITO 
Lieutenant Governor 

 
MARYLOU SUDDERS 

Secretary 

MONICA BHAREL, MD, MPH 
Commissioner 

 
Tel: 617-624-6000 

www.mass.gov/dph 

 Information and Guidance for 

Persons in Isolation due to COVID-19 
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While you are in isolation you should follow these instructions: 

1. Do not leave your home except for urgent medical care.  If you must leave your home for 

urgent medical care, wear a mask, such as a cloth or surgical mask.  If not available try to 

maintain a distance of six feet from others; when this is not possible, limit your time 

being closer to people to five minutes or less.  Call the healthcare provider before you go 

and tell them that you have COVID-19 infection.  For the protection of others, you 

should use a personal car or call an ambulance to travel to your healthcare provider.  Do 

not take public transportation, ride shares (e.g. Uber or Lyft), or taxis under any 

circumstance.  

2. Wear a mask, such as a cloth or surgical mask, if you must be in contact with another 

person.  If not available try to maintain a distance of six feet from others; when this is not 

possible, limit your time being closer to people to five minutes or less. 

3. Do not have visitors in your home.  

4. If possible, other people should not be living in your home while you are in isolation 

there. 

5. Do not share a bedroom or bathroom with anyone else. 

6. Do not share towels or bed sheets/blankets with other people. 

7. Wash your laundry separately from the laundry of other people.  

8. Do not share eating or drinking utensils with other people.  Wash utensils normally in a 

dishwasher or by hand with warm water and soap. 

9. Cover your mouth and nose when coughing or sneezing and throw tissues away in a lined 

waste container.  Then wash your hands.  

10. Wash your hands often with soap and water for at least 20 seconds.  If soap and water are 

not available use an alcohol-based hand sanitizer that contains at least 60% alcohol.  

 

Anyone you have to come in contact with in your household should: 

1. Remain aware of their health and watch themselves for: 

a. A fever (temperature over 100.3 degrees).  They should take their temperature in 

the morning and at night. 

b. Other symptoms such as a cough, difficulty breathing, shortness of breath, chills, 

stiff or sore muscles, headache, or diarrhea.  

2. Wash hands often with soap and water for at least 20 seconds.  If soap and water are not 

available they should use an alcohol-based hand sanitizer that contains at least 60% 

alcohol. 

3. Wear a mask, such as a cloth or surgical mask, when they are in close contact with you.  

If not available try to maintain a distance of six feet from others; when this is not 

possible, limit your time being closer to people to five minutes or less.  They should be 

careful to only touch the parts of the mask that go around the ears or behind the head. Do 

not touch the front of the mask.  They should wash their hands immediately with soap 

and water after taking the mask off.  

4. Wear disposable gloves if they need to have direct contact with your body fluids 

(saliva/spit, mucous, urine, feces, vomit) or handle your dirty laundry.  Remove the 

gloves carefully without touching the outside of the gloves, throw the gloves away, and 

wash their hands with soap and water or an alcohol-based hand rub. 
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If anyone in your household develops any of these symptoms, contact the local health 

department or the Massachusetts Department of Public Health at the phone numbers 

below.   

 

If they need to seek medical care, they should call their healthcare provider before they go and 

tell them they may have been exposed to COVID-19.  

 

Other advice to keep your germs from spreading: 

1. Your gloves, tissues, masks, and other trash should be put in a bag, tied closed, and put 

with other household trash. 

2. Your laundry may be done in a standard washing machine using warm water and 

detergent.  Bleach may be used but is not needed.  Do not shake out the dirty laundry and 

avoid having the dirty laundry touch anyone’s skin or clothing. 

3. Surfaces in the home that you touch or that become dirty with your body fluids 

(saliva/spit, mucous, urine, feces, vomit) should be cleaned and disinfected with a 

household disinfectant according to the directions on the label.  Wear gloves when 

cleaning.  

4. Your bathroom should be cleaned every day using a household disinfectant according to 

the directions on the label.  Wear gloves when cleaning.  

 

How long should you follow these instructions?  

You will need to remain isolated for as long as it is possible for you to spread the infection to 

others.  A public health authority (MDPH or your local board of health) will be in contact with 

you and will tell you when you can stop isolating yourself.  For most patients, the required 

isolation period is 10 days, but may be longer if your symptoms persist, if you develop severe 

illness requiring hospitalization or are immune compromised. 

 

Questions?   

Please call your healthcare provider, your local board of health or the Massachusetts Department 

of Public Health with any questions.   

 

1. Your Healthcare Provider Name: ______________________________________ 

Phone Number: ___________________________________________________ 

 

2. Your local board of health (Town/City): ________________________________ 

Contact Person & Phone Number: _____________________________________ 

 

3. Massachusetts Department of Public Health: On Call Epidemiologist 

Phone: (617) 983-6800 (7 days per week/24 hours per day) 

 

Thank you for your active cooperation in keeping yourself, your family, and your community 

healthy and safe.   

 

Date provided to patient: ___________________________ 

Provided by (name): _______________________________ 

 

Additional instructions or fact sheets may be attached as applicable.   
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You are required to quarantine (separate yourself) from other people because you have been 

exposed to the 2019 Novel (New) Coronavirus (SARS-CoV2) the virus that causes COVID-19. 

If you have COVID-19, you could spread it to people around you and make them sick. Please 

note that individuals who had COVID-19 in the last 90 days (from day of symptom onset or day 

of first positive test if asymptomatic), AND individuals who have received either two doses of 

the Moderna or Pfizer COVID-19 vaccines or a single dose of the Janssen COVID-19 vaccine, at 

least 14 days ago, are not required to quarantine following an exposure. 

 

Even if you are not required to quarantine because you are fully vaccinated or because you have 

had COVID-19 in the last 90 days, you should still monitor for symptoms of COVID-19 for 14 

days following an exposure. If you experience symptoms, separate yourself from others, seek 

testing, and contact your healthcare provider. 

 

The virus is spread through respiratory secretions (mucous and droplets from coughing, sneezing 

and breathing) from an infected person. Many people can have the virus without ever showing 

any symptoms, however, it can cause serious illness such as pneumonia (lung infection), and in 

some rare cases, death. If you are infected, it is possible to spread the virus to others even if you 

don’t have any symptoms. 

 

This information sheet provides you with information about what to do and not to do while you 

are in quarantine. If you have questions after reading this, you can call your local Board of 

Health, or the Massachusetts Department of Public Health which is available 24/7 at 617-983- 

6800. 

 

During your quarantine period, you must not have visitors in your home. The other people who 

live in your home can continue to do their normal activities as long as they are not in contact 

with you, as described further below, and have not been identified as a close contact and put into 

quarantine. If you test positive for COVID-19 and someone has come into contact with you, that 

person will likely need to be quarantined. 

 
 
 

 

1 Based on observational and published data, and recent modeling work conducted by the Centers for Disease 

Control and Prevention, if shortened quarantine periods result in increased compliance with contact tracing and 

adherence to quarantine recommendations, the small risk that someone may develop COVID-19 after a shortened 

strict quarantine period is outweighed by the expected benefit of reduced transmission from the increased 

cooperation. 

The Commonwealth of Massachusetts 

Executive Office of Health and Human Services 
Department of Public Health 

Bureau of Infectious Disease and Laboratory Sciences 
305 South Street, Jamaica Plain, MA 02130 
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How long must you Quarantine? 

 

The possible incubation period for COVID-19 is still 14 days although the majority of 

cases have incubation periods of fewer than 10 days1. You will need to remain 

quarantined consistent with one of the quarantine options below: 

 

While you are in quarantine you should follow these instructions: 

1. Do not leave your home except for urgent medical care. If you must leave your home 

for urgent medical care, wear a mask, such as a cloth mask, or a surgical mask if one 

is available. Call the healthcare provider before you go and tell them that you are 

quarantined due to COVID-19 exposure. For the protection of others, you should not 

take public transportation, ride shares (e.g. Uber or Lyft), or taxis to get to your 

healthcare provider. 

2. Wear a mask, such as a cloth mask, or a surgical mask if one is available, if you must 

be in contact with other people. Maintain a distance of six feet from others; when this 

OPTIONS CRITERIA ACTIVE 

MONITORING 

RESIDUAL 

RISK 

7 days of 

strict 

quarantine 

Release on Day 8 IF: 

• A test (either PCR or Abbott 

BinaxNOW antigen) taken on 

Day 5 or later is negative; AND 

• The individual has not 

experienced any symptoms up 

to that point; AND 

• The individual conducts active 

monitoring through Day 14 

Individual must 

actively monitor 

symptoms and take 

temperature once daily. 

IF even mild 

symptoms develop or 

the individual has a 

temperature of 100.0 F, 

they must immediately 

self- isolate, contact 

the public health 

authority overseeing 

their quarantine and get 

tested. 

Approximately 

5% residual risk 

of disease 

development 

10 days of 

strict 

quarantine 

Release on Day 11 IF: 

• The individual has not 

experienced any symptoms up 

to that point; AND 

• The individual conducts active 

monitoring through Day 14. 

• No test is necessary under this 

option 

Approximately 

1% residual risk 

of disease 

development 

14 days of 

strict 

quarantine 

Release on Day 15 IF: 

• The individual has experienced 

ANY symptoms during the 

quarantine period EVEN if they 

have a negative COVID-19 test; 

OR 

• The individual indicates they are 

unwilling or unable to conduct 

active monitoring. 

No additional active 

monitoring required 

Maximal risk 

reduction 
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is not possible, limit your time being closer to people to five minutes or less. 

3. Do not have any visitors in your home. 

4. Maintain six feet of distance from other people in your home. If absolutely necessary, 

have one person help you and do not have contact with other people in your home. Wear 

a mask, such as a cloth mask, or a surgical mask if one is available, when in the same 

room as that person. In addition, try to maintain a distance of six feet from others; when 

this is not possible, limit your time being closer to people to five minutes or less. 

5. If at all possible, use a separate bedroom and bathroom. Do not share towels or bed 

sheets/blankets with other people in your home. If you have to use a bathroom that 

other people use, make sure to wipe down all touched surfaces with a disinfectant 

after every use. 

6. Do not share eating or drinking utensils. Wash utensils normally in a dishwasher or 

by hand with warm water and soap. 

7. Cover your mouth and nose with a tissue when coughing or sneezing and throw 

tissues away in a lined waste container. Then wash your hands. 

8. Wash your hands frequently using soap and water for at least 20 seconds each time 

you wash. If soap and water are not available, use an alcohol-based hand sanitizer 

that contains at least 60% alcohol. 

 

Anyone you have to come in contact with (including anyone in your home) should: 

1. Wash their hands with soap and water for at least 20 seconds often. If soap and water are 

not available, they should use an alcohol-based hand sanitizer that contains at least 60% 

alcohol. 

2. Wear a mask, such as a cloth mask, or a surgical mask if one is available. They should 

be careful to only touch the parts of the mask that go around the ears or behind the 

head. Do not touch the front of the mask. They should wash their hands immediately 

after taking the mask off. In addition, they should try to maintain a distance of six feet 

from you; when this is not possible, limit their time being closer to you to five minutes 

or less. 

3. Wear disposable gloves if they have to have direct contact with your body fluids 

(saliva/spit, mucous, urine, feces, vomit) or handle your dirty laundry. Remove the 

gloves carefully without touching the outside of the gloves, throw the gloves away, and 

wash their hands with soap and water or an alcohol-based hand rub. 

 

Anyone you have to come in contact with (including anyone in your home) should remain 

aware of their health and watch themselves for: 

• a fever (temperature over 100.0 degrees). They should take their temperature in the 

morning and at night. 

• other symptoms such as a cough, difficulty breathing, shortness of breath, chills, 

muscle or body aches, fatigue, sore throat, headache, congestion or runny nose, new 

onset loss of taste or smell, nausea or vomiting, or diarrhea. 

 

If anyone you came into contact with has any of these symptoms, they should go get 

tested and then stay home while they wait for results. If they need to seek medical care, 

they should call their healthcare provider before they go and tell them that they may have been 

exposed to COVID-19. 
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Other advice to keep your germs from spreading: 

1. Your disposable gloves, tissues, masks and other trash should be put in a bag, tied 

closed, and put with other household trash. 

2. Your laundry may be done in a standard washing machine using warm water and 

detergent. Bleach may be used but is not needed. Do not shake out the dirty 

laundry. 

3. Surfaces in the home that you touch or that become dirty with your body fluids 

(saliva/spit, mucous, urine, feces, vomit) should be cleaned and disinfected with a 

household disinfectant according to the label directions. Wear gloves while 

cleaning. 

4. Your bathroom should be cleaned every day using a household disinfectant according 

to the directions on the label. Wear gloves while cleaning. 

 
  
  

Questions? 

Please call your healthcare provider, your local board of health or the Massachusetts Department 

of Public Health with any questions. 

 

1.   Your healthcare provider 

Name: 

Phone number:   OR 

2.   Your local board of health (Town/City) 

Town or City: 

Contact Person: 

Phone number:   OR 

3.  The Massachusetts Department of Public Health 

On-call Epidemiologist 

Phone: (617) 983-6800 (7 days per week/24 hours per day) 
 

Thank you for your active cooperation in keeping yourself, your family, and your community 

healthy and safe. 

 

Date provided to quarantined individual:     

Provided by (name):    
 

 

 

Any other specific instructions may be written in here or attached with additional sheets (the 

attachment of additional sheets should be noted here): 
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Town Manager

From: Corinn Flaherty <cflaherty@westnewburylibrary.org>
Sent: Wednesday, September 15, 2021 4:24 PM
To: Paul Sevigny
Cc: Town Manager
Subject: Re: Covid policy

Thanks, Paul, this is very helpful.  
 
Corinn Flaherty  
 
Director 
G.A.R. Memorial Library 
490 Main Street 
West Newbury, MA 01985 
978‐363‐1105 
 

From: Paul Sevigny <psevigny@wnewbury.org> 
Sent: Wednesday, September 15, 2021 9:29 AM 
To: Corinn Flaherty <cflaherty@westnewburylibrary.org> 
Cc: Town Manager <townmanager@wnewbury.org> 
Subject: RE: Covid policy  
  
The Abbott BinaxNow antigen  test is also acceptable to go back to work.  I have attached some most recent 
documents.  Yes fully vaccinated people who have no symptoms can return to work, but should were a mask.  Yes, with 
the library being a separate entity, thee is no harm in having a more restrictive return to work protocol.  I would 
encourage that staff be kept 6’ from one another to prevent close contacts within the work place itself. 
  

A fully vaccinated person who is a close contact does not need to stay out of work. See CDC recommendation 
below. 
“Added a recommendation for fully vaccinated people who have come into close contact with someone 
with suspected or confirmed COVID-19 to be tested 3-5 days after exposure, and to wear a mask in 
public indoor settings for 14 days or until they receive a negative test result” 
As you can see the isolation guidance has not changed with vaccinations, but the quarantine guidance has. 
  

From: Corinn Flaherty <cflaherty@westnewburylibrary.org>  
Sent: Tuesday, September 14, 2021 6:57 PM 
To: Paul Sevigny <psevigny@wnewbury.org> 
Cc: Town Manager <townmanager@wnewbury.org> 
Subject: Covid policy 
  

Hi Paul and Angus, 
  
I want to have a policy in place for what to do in the event a staff member tests positive/has an exposure. 
Multiple libraries in the consortium have already been dealing with this scenario. I've prepared a draft policy 
and wanted to know if you would both: 
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Please look it over and tell me if I am incorrect in any of the protocol  
Please clarify anything in red 
  
I've not shared this with the Trustees yet, but will mention it in our meeting tonight.  
  
Thanks, 
Corinn  
  
Corinn Flaherty  
  
Director 
G.A.R. Memorial Library 
490 Main Street 
West Newbury, MA 01985 
978‐363‐1105 
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G.A.R. Memorial Library  
COVID-19 Return to Work Policy 

 
Due to the ever-changing nature of the pandemic, these protocols are subject to change 
and will be updated according to the latest CDC recommendations.   
 

Protocol for employees who exhibit or experience symptoms:  
In general, any employee who experiences symptoms should stay home and contact 
their primary care physician and get tested as soon as possible with a PCR test (is there 
a waiting period before getting tested and is PCR still the only acceptable test?) to 
determine appropriate actions.  
 

Protocol and procedures for an employee who tests positive:  
If an employee is diagnosed with COVID-19 they may not return to work until they have 
completed the required isolation protocols as listed below, or according to written 
approval from a physician. (What is the policy regarding benefit time for required time 
out while waiting for results and if testing positive? I would like to include that info here) 
 

Positive case with symptoms: Return to work is, at the earliest, 10 days from 
symptom onset. The employee must be at least 10 days from when symptoms started 
and fever free with no fever reducing medication for 72 hours and have overall 
improvement of other symptoms.  
 

Positive case with NO Symptoms: Return to work is at the earliest 10 days from test 
date. The employee must be at least 10 days from when they were tested. If they 
develop symptoms while isolating, the 10 day period resets and begins from when the 
symptoms started. In addition, they need to be fever free with no fever reducing 
medication for 72 hours AND have overall improvement of other symptoms. 
 

Protocol for employees who have had exposure to someone with 
COVID-19:  
For the purposes of our protocols, we will use the CDC definition of close contact, which 
is as follows:  

 

Someone who was within 6 feet of an infected person (laboratory-confirmed) for 
a cumulative total of 15 minutes or more over a 24-hour period (for example, 
three individual 5-minute exposures for a total of 15 minutes).  

 

Exposure with symptoms: Employees who have had close contact in the last 14 days 
with someone with a confirmed case of COVID-19 should arrange for testing 
immediately (?) and may not return to work until they have received a negative test 
result (PCR?). 
 
Exposure with NO symptoms*: Employees who have had close contact in the last 14 
days with someone with a confirmed case of COVID-19 should arrange for testing 
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immediately (?) If the employee is eligible to work from home and there is enough staff 
coverage to allow the employee to work from home while awaiting test results, they 
should do so. If work circumstances require an employee in this category to return to 
work before they receive a negative result, they may do so only with the approval of the 
Library Director.  
 

Travel Guidelines  
Because guidance has changed frequently during the course of the pandemic, our 
policy will be to adhere to the most up-to-date guidance issued by the Centers for 
Disease Control (CDC), unless more stringent mandates are issued by the 
Commonwealth of Massachusetts.  
 

If you plan to travel, please familiarize yourself with the guidelines for domestic and 
international travel here:  
 
https://www.cdc.gov/coronavirus/2019-ncov/travelers/index.html  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
*NOTE: Current CDC guidance says that people who are fully vaccinated do not need 
to quarantine after contact with someone who has COVID-19 unless they are exhibiting 
symptoms. However, we will implement a more conservative protocol whenever 
possible due to our small staff size and the fact that many staff live with and/or care for 
family members who are vulnerable or immune compromised.  
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Town Manager

From: Town Manager
Sent: Wednesday, September 15, 2021 1:40 PM
To: Wendy Reed
Subject: RE: covid files

I think we should comply.  I would normally refer this to Paul to take the lead on, but if you have a good template/head 
start perhaps that would be the shortest distance from Point A to Point B. 
 
Angus Jennings, Town Manager 
Town of West Newbury 
Town Office Building 
381 Main Street 
West Newbury, MA 01985 
(978) 363-1100 x111 
townmanager@wnewbury.org 
 

From: Wendy Reed <wreed@wnewbury.org>  
Sent: Wednesday, September 15, 2021 1:37 PM 
To: Town Manager <townmanager@wnewbury.org> 
Subject: Fwd: covid files 
 
These are the documents I mentioned.  I would have thought municipalities would be excluded but it doesn’t appear 
so.  I could draft a plan  pretty quickly if you think we should comply.  I think it would help concerned staff to know that 
there are procedures in place to protect them. 
Get Outlook for iOS 

From: Wendy Reed  
Sent: Sunday, September 12, 2021 8:59:26 AM 
To: Wendy Reed <wreed@wnewbury.org> 
Subject: covid files  
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Massachusetts COVID-19 Workplace Safety
Regulations 

COVID-19 has created one of the worst worker health and safety crises in 
history.  Since the beginning of the pandemic, workers on the frontlines – 
healthcare workers, first-responders, grocery store workers, public transit 
workers, and others – have been getting sick and dying from workplace 
exposure to SARS-CoV-2, the virus that causes COVID-19. Massachusetts 
COVID-19 Workplace Safety Regulations provide some protections for most 
workers in Massachusetts. 

However, these workers are exempt from the regulations: 

 Any health care facility or licensed health care provider
 Public and private elementary and secondary (K-12) schools
 Residential and day schools for special needs students 
 Licensed, approved, or exempt childcare programs and any emergency

childcare centers and emergency residential programs operating under
emergency authorization

 Facilities operated by the Department of Correction or any Sherif
 Facilities operated, contracted or licensed by the Department of Youth 

Services, Department of Mental Health, Department of Public Health, 
or the Department of Developmental Services

 Facilities that provide safe spaces for the unstably housed such as 
homeless and domestic violence shelters

 Any other facilities or workplaces that the Commissioner of Public 
Health has exempted in writing 

Health and Safety Protections Provided by the Regulations: 

There are many flaws with these regulations. Most notably, they do not 
address airborne aerosol transmission, which is one of the key ways that 
workers are exposed. Airborne aerosol transmission occurs when someone 
breathes air that contains live virus had exhaled by an infected person. On 
October 5, the Centers for Disease Control (CDC) updated its guidance about 
how COVID-19 is spread to affirm that the virus can be spread by airborne 
transmission. Still, it is important to understand your rights to protections 
that do exist.

Massachusetts Coalition for Occupational Safety and Health
masscosh.org
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Social Distancing: Your employer must establish protocols and provide 
signage to ensure that you can remain at least 6 feet apart from all other 
persons including workers, customers and vendors. 

Face coverings: Your employer must require face coverings or masks for 
all workers. The regulations do not require that the masks be provided by 
your employer, however, the OSHA Personal Protective (PPE) Equipment 
standard requires that employers provide the appropriate PPE.

Handwashing: Your employer must provide opportunities for frequent 
hand-washing, adequate supplies to do so, and hand-washing capabilities 
throughout the workplace. 

Cleaning and Disinfecting: Your employer must establish and maintain 
cleaning protocols “specific to the enterprise. Disinfection of all common 
surfaces must take place at intervals “appropriate to said workplace.” If a 
worker is diagnosed with COVID-19, cleaning and disinfecting must be 
performed.

Sanitation: Your employer must provide regular sanitization of high-touch 
areas, such as workstations, equipment, screens, doorknobs, and restrooms
throughout the workplace.  Note that sanitizing is generally a little gentler 
than disinfecting. So while sanitizing refers to lowering the number of germs
to a safe level by either cleaning or disinfecting, disinfecting itself refers to 
killing nearly 100 percent of germs on surfaces or objects, according to the 
CDC.

Training: Your employer must provide training for workers regarding 
COVID-19 safety which includes at least: signs and symptoms of COVID-19; 
risk of asymptomatic spread of COVID-19; employee and employer 
requirements under the COVID-19 Workplace Safety Regulations, including 
sector specific standards (see below).  Training must also include 
information on anti-retaliation protections.  Your employer must document 
this training and it must be provided at no cost to the employee and during 
working hours. 

Written Control: Your employer must create a COVID-19 “written control 
plan.” Massachusetts ofers employers this template, which is essentially a 
checklist that they are complying with regulations. However, employers can
– and should – go beyond this basic checklist. 

Return-to-Work Plan: Employers must also create a plan to address 
workers who become ill from COVID-19 at work and a return-to-work plan, 

Massachusetts Coalition for Occupational Safety and Health
masscosh.org
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following guidance issued by the Massachusetts Department of Public 
Health found here on the Attorney General’s Website. 

Notification of Positive Cases: If the employer is notified of any positive 
case at the workplace, the employer must immediately notify the Local 
Board of Health (LBoH) in the city or town where the workplace is located. 
Employers must cooperate with contact tracing and COVID-19 control 
instructions from the LBoH and the Department of Public Health or other 
designated public health authority. Department of Health guidance also 
requires that if an employee is confirmed to have COVID-19 infection, 
employers should inform fellow employees of their possible exposure to 
COVID-19 in the workplace but maintain confidentiality as required by the 
Americans with Disabilities Act (ADA).

Notices and Posters: Employers must post the Employer Guidance Poster 
and Employee Guidance posters that can be found in multiple languages 
here. In addition, they must post any sector-specific required poster.

Sector-Specific Rules: In addition to these regulations, there are “sector-
specific rules” for the sectors listed below.  Were the COVID-19 Workplace 
Safety Rules conflict with the Sector-Specific Rules, the Sector-Specific Rules
apply.

 arcades and other indoor and outdoor game and recreation businesses
 close contact personal services
 construction 
 drive-in movie theaters 
 driving and flight schools 
 fitness centers and health clubs
 golf facilities 
 indoor and outdoor events 
 laboratories
 libraries
 manufacturing
 museums, cultural and historical facilities, and guided tours
 office spaces
 operators of lodgings
 places of worship
 restaurants
 retail businesses 
 theaters and performance venues 

Massachusetts Coalition for Occupational Safety and Health
masscosh.org
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What if my employer is not following these regulations?

Employers must self-certify that they are following these regulations by 
checking the boxes and hanging this poster where it will provide reasonable 
opportunity for all workers, customers and the public to read.

If you would like to report that your employer is not complying with 
these regulations or the sector-specific rules, contact the Local 
Board of Health (LBoH). Contact information for your Local Board of 
Health can be found here.

You may also report non-compliance to the Department of Labor Standards 
(DLS) through their hotline (508) 616-0461 x 9488, by completing this online 
form, or by sending an email to safepublicworkplacemailbox@mass.gov.

Inspections: When they receive a complaint, the department or the LBoH 
will review the complaint to determine if further action like an inspection is 
warranted. If the Department of Labor Standards or the Local Board of 
Health conduct an inspection, a representative of the employer and a 
representative authorized by the workers shall be given an opportunity to 
accompany an authorized inspector during the physical inspection of any 
workplace.

Penalties: Businesses that don’t comply with these regulations can be 
issued a civil fine of up to $300 per violation per day. However, the 
Department of Labor Standards or Local Boards of Health can issue a verbal
or written warning prior to issuing a fine. The Department of Labor 
Standards can also issue a cease and desist letter, file an injunction to 
enforce compliance, or request the assistance of state and local law 
enforcement authorities if a compliance issue presents an immediate threat
to health and safety or a risk of confrontation. 

OSHA Regulations Provide Additional Protections:

The General Duty Clause, Section 5(a)(1) of the Occupational Safety 
and Health (OSH) Act of 1970, 29 USC 654(a)(1), requires employers to 
furnish to each worker “employment and a place of employment which are 
free from recognized hazards that are causing or are likely to cause death 
or serious physical harm.”

OSHA’s Personal Protective Equipment (PPE) standards (in general 
industry, 29 CFR 1910 Subpart I) require using gloves, eye and face 

Massachusetts Coalition for Occupational Safety and Health
masscosh.org
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protection, and respiratory protection where needed. Click here to read the 
full text of the standards.

When respirators are necessary to protect workers or where employers 
require respirator use, employers must implement a comprehensive 
respiratory protection program in accordance with the Respiratory 
Protection standard (29 CFR 1910.134  ).

OSHA’s Bloodborne Pathogens standard (29 CFR 1910.1030) applies to
occupational exposure to human blood and other potentially infectious 
materials that typically do not include the kind of respiratory secretions that
could transmit coronavirus. However, the provisions of the standard ofer a 
framework that may help control some sources of the virus, including 
exposures to body fluids (e.g., respiratory secretions) not covered by the 
standard. See: www.osha.gov/laws-
regs/regulations/standardnumber/1910/1910.1030.

OSHA’s Sanitation standard (29 CFR 1910.141 for general industry, and 
1926.51 for construction) requires workplaces to have sufficient, sanitary 
bathrooms that are accessible and available to workers whenever 
necessary. An employer cannot forbid you from using the bathroom and 
cannot assign you so much work that you do not have time to use the 
bathroom. See: https://www.osha.gov/SLTC/restrooms_sanitation/ 

To report noncompliance with OSHA regulations, public sector 
workers should contact the Department of Labor Standards at (508) 
616-0461 ext. 9488 or online. Private sector workers should contact 
OSHA at (617) 565-9860 or online.

Massachusetts Coalition for Occupational Safety and Health
masscosh.org
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COVID-19 Control plan
T E M P L A T E  ( P A R T  1  O F  2 )

All businesses in the state of MA must develop a written control plan outlining how its workplace will 
comply with the mandatory safety standards for operation in the COVID-19 reopening period. This 
template may be filled out to meet that requirement. Control plans do not need to be submitted for 
approval but must be kept on premise and made available in the case of an inspection or outbreak.  

All individually listed businesses must complete a control plan, even if the business is part 
of a larger corporation or entity. 

Ensured that all persons, including employees, customers, and vendors remain at least six feet apart 

to the greatest extent possible, both inside and outside workplaces

Established protocols to ensure that employees can practice adequate social distancing

Provided hand washing capabilities throughout the workplace

Posted signage for safe social distancing

Ensured frequent hand washing by employees and provided adequate supplies to do so

Required face coverings or masks for all employees

Provided regular sanitization of high touch areas, such as workstations, equipment, screens, 

doorknobs, restrooms throughout work site

Implemented additional procedures. Please describe them here: 

Implemented additional procedures. Please describe them here: 

Check if part of a larger corporationBusiness name:

Address:

Contact information (Owner/Manager):

Contact information (HR representative), if applicable: 

Number of workers on-site:

please provide the following information

check the boxes to certify that you have:

check the boxes to certify that you have:

B U S I N E S S  I N F O R M A T I O N  | 

S O C I A L  D I S T A N C I N G  | 

H Y G I E N E  P R O T O C O L S  | 
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COVID-19 Control plan
T E M P L A T E  ( P A R T   2  O F  2 )

All businesses in the state of MA must develop a written control plan outlining how its workplace will 
comply with the mandatory safety standards for operation in the COVID-19 reopening period. This 
template may be filled out to meet that requirement. Control plans do not need to be submitted for 
approval but must be kept on premise and made available in the case of an inspection or outbreak.  

All individually listed businesses must complete a control plan, even if the business is part 
of a larger corporation or entity. 

Provided training for employees regarding the social distancing and hygiene protocols 

Established and maintained cleaning protocols specific to the business

Ensured employees who are displaying COVID-19-like symptoms do not report to work

Ensured that when an active employee is diagnosed with COVID-19, cleaning and disinfecting is performed

Established a plan for employees getting ill from COVID-19 at work, and a return-to-work plan

Prepared to disinfect all common surfaces at intervals appropriate to said workplace

Implemented additional procedures. Please describe them here: 

Implemented additional procedures. Please describe them here: 

check the boxes to certify that you have:

check the boxes to certify that you have:

S T A F F I N G  &  O P E R A T I O N S

C L E A N I N G  &  D I S I N F E C T I N G
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Important

In order to reopen your business, please 
complete and sign the following checklist 
once you have completed your COVID-19 
Control Plan template

The following poster should be displayed  
in an area within the business premises that 
is visible to employees and visitors. Thank 
you for your efforts to get back to business 
while keeping Massachusetts safe
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Welcome

Please know that we take our responsibility to keep Massachusetts safe 
very seriously. Be assured we have taken the following steps to 
comply with state mandatory safety standards for workplaces:

We ask you to do your part as well by wearing your face mask and 
maintaining social distance. Thanks—and we hope to see you again soon.

Signature

Workers are wearing face coverings and 
we’ve put social distancing measures in place

We provide hand washing capabilities and we 
are regularly sanitizing high-touch areas

Our staff has received training regarding social 
distancing and hygiene protocols

We have established thorough cleaning 
and disinfecting protocols
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1

Town Manager

From: Town Manager
Sent: Wednesday, September 15, 2021 5:03 PM
To: Rick Parker - Selectman (rparker@wnewbury.org); David Archibald; Wendy Reed 

(wreed@wnewbury.org)
Cc: Town Clerk; Assistant Clerk; dpwdirector@wnewbury.org; Town Accountant; Jennifer 

Walsh (finance.admin@wnewbury.org); Annie Sterling (residents.admin@wnewbury.org)
Subject: Logistical problem with date/time/location for Special Town Mtg

Importance: High

Board, 
   There is a conflict with the location for STM on 10/23 in the morning.  We got confirmation today that West Newbury 
Youth League already had the Bachelor Street fields booked for youth soccer that morning.  They will have about 150 
kids and parents cycling through over a series of sessions that morning, with as many of as 52 kids in one group, so not 
only will they use the fields, but they’ll also rely on the Annex parking. 

 I’m sorry we hadn’t seen this conflict earlier.  I see four options, none ideal but any (I believe) possible: 

1) Hold the date of 10/23, but shift the time to early afternoon.  Hathaway (WNYL) estimates they’ll be off the
fields at 1:15, so perhaps 2pm.

2) Move the date to Sunday, 10/24.  No uses are scheduled on Bachelor St fields that day.  I do anticipate there’d
be some amount of concern about scheduling Town Meeting on a Sunday.

3) Shift to evening of Monday, 10/25, with an indoor (Annex) Town Meeting.  I have concerns that any voter could
assert disenfranchisement if they did not feel safe in this setting.

4) Find a different outdoor location, such as field behind Page School.  This would require logistical planning re
seating, audio, etc.

   All of above have some drawbacks, but unless anyone can think of another option, I think these are our options.  We’ll 
add this to the 9/20 agenda to revisit date/time/location for STM.  Again, I’m sorry we didn’t see this sooner. 

Thanks, 
 Angus 

Angus Jennings, Town Manager 
Town of West Newbury 
Town Office Building 
381 Main Street 
West Newbury, MA 01985 
(978) 363-1100 x111
townmanager@wnewbury.org

E
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Town of West Newbury 
381 Main Street 

West Newbury, Massachusetts 01985 

Angus Jennings, Town Manager 

978·363·1100, Ext. 111 Fax 978·363·1826 

townmanager@wnewbury.org 

TO:  Select Board 

FROM: Angus Jennings, Town Manager 

DATE: September 18, 2021 

RE:  Status of review, STM Warrant Articles 

At its meeting on September 16, the Finance Committee favorably recommended (each by a 4-0-1 

vote with member Wegrzyn absent) the following proposed STM articles: 

1.  

2. Budget amendments

a. Increase in Special Counsel budget due to engagement of outside counsel KP Law

b. Reduction of Town Clerk salary/wages budget (salary reduced from Clerk/Counsel)

c. Increase budgeted wages for Conservation to carry total costs (with increased portion to

be offset by revenues received from Merrimac pursuant to MOA)

d. 
e. Reduction of Pentucket assessment due to amended school budget (adopted Aug. 2021)

f. Reduction of retirement assessment due to error in West Newbury initial assessment

3. 

4. To broaden allowable uses for funds appropriated at May 2021 ATM to include allowance for use

for seasonal flu vaccine clinics and to conduct COVID-19 contact tracing – BOH

5. 

6. 

7. 

8. Funding for invasive species internship program, spring/summer 2022

9. Adoption of MGL Sec. 59, Sec. 8A re Farm Excise Tax

10. Adoption of MGL Sec. 59, Sec. 57A re combining low tax bills (amounts below $100)

11. Adoption of MGL Sec. 33, Sec. 59 re employees serving in military (active or reserves)

12. Adoption of MGL Sec. 44, Sec. 55C to establish Affordable Housing Trust Fund

13. Funding for matching funds for Green Communities grant

14.

15.

Note: All are aware that article numbers shown may change prior to signing/posting STM Warrant. 

The Capital Improvements Committee will meet on September 21 to review articles subject to its 

recommendation. Upon CIC action, the Finance Committee will meet again on September 23 to vote 

its recommendations on these CIC articles. At that time, it will also vote its recommendation 

regarding the complete package of proposed FY22 budget amendments, subject to what may be 

referred out of this Monday’s Select Board meeting. FinCom will not vote recommendations 

regarding the two proposed Bylaw amendments. 

F
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WORKING DRAFT of 9/17/21 

TOWN OF WEST NEWBURY 

COMMONWEALTH OF MASSACHUSETTS 

WARRANT – SPECIAL TOWN MEETING 

SATURDAY, OCTOBER 23, 2021 @ 9:30am 

 

 

Essex, ss. 

 

To any of the Constables of the Town of West Newbury: 

 

In the name of the Commonwealth, you are hereby required to notify and warn all the inhabitants 

of the Town of West Newbury, who are qualified to vote in the elections and Town affairs to 

meet outdoors behind the Town Annex (near the Bandstand), 379 Main Street, at 9:30 a.m. on 

Saturday, October 23, 2021 to act upon or take any other action relative to all of the following 

articles. 

 

ARTICLE 1.  To hear and act upon the reports of Town officers and committees. By request of 

the Board of Selectmen. 

 

ARTICLE 2.  To see if the Town will vote to amend Line Items:  

7 – Special Counsel Legal Fees & Expenses;  

8 – Town Clerk/Town Counsel Salary & Wages;  

10 – Conservation Commission Salary & Wages, Expenses, Vehicle Allowance; 

11 – Planning Board Salary & Wages; 

23 – Pentucket Regional School Assessment;  

37 – Essex County Retirement Fund, Regional Retirement Assessment;  

 

as set forth in the Fiscal Year 2022 Town Omnibus Budget adopted under the Motion for Article 

3 of the Annual Town Meeting on May 22, 2021 and vote to raise and appropriate a sum or sums 

of money as may be necessary to defray the expenses of the Town for Fiscal Year 2022. By 

request of the Board of Selectmen. 

 

ARTICLE 3.   To see if the town will vote to transfer from available funds the sum of $____.00 

to reduce the current year tax rate.  By request of the Board of Selectmen. 

 

ARTICLE 4.  To see if the Town will amend the vote of the Town taken under Article 9 of the 

May 22, 2021 Special  Town Meeting, which appropriated $100,000.00 to fund unbudgeted costs 

associated with the operation and administration of public health clinics to administer the 

COVID-19 vaccine, to provide that such appropriation may also be used to fund unbudgeted 

costs associated with the operation and administration of public health clinics to administer 

seasonal flu vaccine and to conduct contact tracing for positive COVID-19 individuals.  By 

request of the Board of Health. 

 

ARTICLE 5.  To see if the Town will vote to appropriate the sum of $100,000.00 from the 

Water Enterprise Fund Free Cash for the engineering and design of approximately 7,700 linear 
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feet of new 8-inch diameter ductile iron water main on Church Street and Prospect Street. By 

request of the Board of Water Commissioners. 

 

ARTICLE 6.  To see if the town will vote to transfer the sum of $47,000.00 from the Water 

Enterprise Fund Stabilization Account to purchase a ¾ ton 4WD pickup truck with plow, and to 

dispose of the existing pickup truck in accordance with Town policy for disposition of surplus 

property. By request of the Board of Water Commissioners. 

 

ARTICLE 7.  To see if the Town will transfer from available funds the sum of $150,000.00 to 

purchase a new DPW backhoe to replace a 2010 John Deere backhoe with same or comparable 

equipment, and to dispose of the existing backhoe in accordance with Town policy for 

disposition of surplus property. By request of the Board of Selectmen. 

 

ARTICLE 8.  To see if the Town will vote to transfer from available funds the sum of $8,000.00 

for all costs and expenses pertaining to identifying, mapping and remediating invasive species on 

public lands in the Town of West Newbury, or take any other action relative thereto.  By request 

of the Climate Change Resiliency Committee. 

 

ARTICLE 9.  To see if the Town will vote to accept Massachusetts General Laws Chapter 59, 

Section 8A to exempt any entity, not including corporations, engaged principally in an 

agricultural business, from taxation of their machinery, equipment, and livestock. By request of 

the Board of Assessors. 

 

ARTICLE 10.  To see if the Town will vote to accept Massachusetts General Laws Chapter 59, 

Section 57A to allow for a single notice of preliminary or actual real estate or personal property 

tax due for amounts not in excess of $100.00, and if unpaid after the day of the first installment 

of the notice of preliminary tax or actual tax bill for the year is due, shall be subject to interest at 

the same rate and from the same date as any delinquent preliminary or actual tax first 

installment. By request of the Board of Selectmen.  

 

ARTICLE 11.  To see if the Town will vote to accept Massachusetts General Laws Chapter 33, 

Section 59 to allow Town employees who serve in the military to perform required military 

service without loss of seniority, accrued vacation leave, sick leave, compensation time, or 

earned overtime. By request of the Board of Selectmen. 

 

ARTICLE 12.  To see if the Town will vote to accept Massachusetts General Laws Chapter 44, 

Section 55C and to authorize the Board of Selectmen to establish a Trust, to be known as the 

West Newbury Affordable Housing Trust Fund, for the purpose of creating and preserving 

affordable housing in West Newbury for the benefit of low- and moderate-income households, 

and for the funding of community housing, or take any other action relative thereto.  By request 

of the Board of Selectmen. 

 

ARTICLE 13.  To see if the Town will vote to transfer from available funds the sum of 

$10,000.00 to provide matching funds upon award of a Green Communities grant in the FY22 

grant round.  By request of the Board of Selectmen. 
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ARTICLE 14.  To see if the Town will vote to amend the West Newbury Zoning Bylaw to 

replace Section 5.D. Floodplain Overlay District, in compliance with the National Flood 

Insurance Program.  By request of the Planning Board. 

 

ARTICLE 15.  To see if the Town will vote to amend the West Newbury Town Bylaws to adopt 

a new Section __ Stormwater Management Overlay District, in compliance with the MS4 

(Municipal Separate Storm Sewer System) Post Construction Stormwater Management 

requirements and the Town of West Newbury’s MS4 General Permit [National Pollutant 

Discharge Elimination System (NPDES) Permit ID #: MAR041231, Town of West Newbury].  

By request of the Board of Selectmen. 

 

 

You are hereby directed to serve this warrant by posting attested copies thereof at least 14 days 

before the date of the Special Town Meeting, as provided within the Town Bylaws. 

 

 

LOCATIONS TO POST WARRANT: 

Town Hall 

1910 Town Office Building 

G.A.R. Memorial Library 

Post Office 

Laurel Grange 

 

 

Hereof fail not to make due return of this warrant with your doings thereon at the time and place 

of holding said meeting. 

 

Given under our hands this ____ day of __________, 2021. 

 

 

BOARD OF SELECTMEN: 

 

       ____________________________  

       Richard G. Parker, Chairman 

 

       ____________________________  

       David W. Archibald 

 

       ____________________________  

       Wendy Reed 

 

A true copy, Attested: 

 

_____________________________ 

James Blatchford, Town Clerk 
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Town of West Newbury 
381 Main Street 

West Newbury, Massachusetts 01985 

Angus Jennings, Town Manager 

978·363·1100, Ext. 111 Fax 978·363·1826 

townmanager@wnewbury.org 

 

 

TO:  Finance Committee 
 

FROM: Angus Jennings, Town Manager 
 

DATE: September 14, 2021 
 

RE:  Proposed FY22 Budget Amendments, Fall STM 
 

 

The following amendments to the approved FY22 Budget are proposed: 
 

Budget Section Budget Line Approved 

Budget 

Proposed 

Increase 

(Decrease) 

Revised Budget 

(if Amended) 

7 Special Counsel Legal Fees and 

Expenses 

$18,000 $20,000 $38,000 

8 Town Clerk Salary & Wages $156,793 ($20,000) $136,793 

10 Conservation Salary & Wages $24,240 $14,624 $38,864 

10 Conservation  Land Agent $7,129 ($7,129) $0 

10 Conservation  Expenses $2,710 $3,600 $6,310 

10 Conservation Vehicle 

Allowance 

$600 ($600) $0 

11 Planning Salary & Wages $57,402 $7,000 $64,402 

23 Education – 

Pentucket 

Pentucket Reg. 

Sch. Assessment 

$7,336,342 ($93,357) $7,242,985 

37 Essex County 

Retirement Fund 

Essex Regional 

Retirement 

Assessment 

$762,611 ($31,178) $731,433 

Combined Net Effect of Proposed Budget Amendments: ($107,040) 

 

The rationale for the proposed budget amendments is as follows: 

 

Special Counsel 

At the time that the FY22 budget was prepared and approved, the Town’s legal counsel services were 

provided both in-house (Mike McCarron, who as Town Clerk/Counsel served as General Counsel), 

payable from the Town Clerk/Counsel line, with KP Law contracted for Special Counsel (incl. labor), 

payable from Special Counsel line. The Town received Mike’s notice of retirement on May 24, 2021, 

shortly following Town Meeting. Since that time, the Town has contracted with KP Law to also 

provide General Counsel services. The proposed increase in this line of the operating budget is to 

account for anticipated increases in contracted (as opposed to in-house) legal costs. 

 

Town Clerk 

At the time that the FY22 budget was prepared and approved, the Town Clerk/Counsel budget was set 

based on the anticipated annual compensation of a full-time Town Clerk/Counsel (plus support staff 
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in that office). With Mike’s retirement, the Town Clerk/Counsel position was changed to a Town 

Clerk position. The budgeted salary for the Town Clerk is lower than what had been budgeted for the 

Town Clerk/Counsel. We proposed to reduce the approved FY22 budget to reflect the updated 

amount. The revised amount continues to account for other personnel in that office. 

 

Conservation 

At the time that the FY22 budget was prepared and approved, the Conservation budget lines were 

based on the anticipated wage rate for the incumbent Conservation Agent Bert Comins. In early April, 

Bert provided notice that he had accepted another position elsewhere. Since that time, the Town 

(through the Select Board, and in consultation with the ConCom) has entered an Intermunicipal 

Agreement (IMA) with the Town of Merrimac to jointly hire a shared Conservation Agent (in order 

to combine what had been two separate part-time positions into a single full-time position). A new 

Agent was hired, and will begin work on Sept. 23rd.  

 

Under the terms of the IMA, West Newbury will pay the employee their gross wages and benefits, 

then be reimbursed a proportional amount by the Town of Merrimac. In order to do so, the gross 

amount of wages (incl. Merrimac’s share) needs to be included in the operating budget. (This will not 

hit the “bottom line” of the West Newbury tax rate, since revenues will be received from Merrimac to 

offset their portion of costs).  

 

As part of the proposed changes, we are also proposing to incorporate the so-called “Land Agent” 

wages – which are included on a separate budget line in the approved budget – into the Conservation 

Agent salary & wages line. The Land Agent responsibilities are now formalized as part of the Agent’s 

responsibilities. Also, by budgeting the two separate wage lines separately, it creates additional (and 

unnecessary) administrative work within each payroll cycle. Finally, the proposed changes remove 

the “auto allowance” line, which was not included in the offer letter for the new Agent (who will be 

able to submit for mileage reimbursement at IRS rates, rather than the $50/month stipend paid 

previously). The $600 currently budgeted for “auto allowance” is proposed for elimination, with the 

same amount added to the Expenses line to cover the new employee’s mileage reimbursement. 

 

Finally, the proposed FY22 expenses line of the Conservation budget is proposed to increase by 

$3,000. This is because, during the period that the position has been vacant, the office has been 

covered by the former (retired) Conservation Agent, who was paid as a 1099 vendor (not as an 

employee). Because this amount – $3,000 – was not paid as wages, it cannot be paid from the salary 

& wages line. This expense was not anticipated at the time the FY22 budget was proposed. 

 

We proposed to adjust the approved FY22 budget to reflect the updated projected costs. 

 

Planning 

In August, the Planning Board submitted a request to the Select Board to increase the hourly wage 

rate for the Town Planner, and to increase the budgeted administrative support from 6 hrs/wk 

(approved budget) to 8 hrs/wk. The Select Board has not yet voted its recommendation regarding 

whether to include these changes into the proposed FY22 budget amendments. If these changes 

are included, the Finance Dept. has estimated that it would add about $7,000 to the operating budget. 

It is expected that the Select Board may vote its recommendation regarding this item at its meeting on 

September 20th. 
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Education – Pentucket 

The approved FY22 budget included the assessment received from Pentucket in May, 2021. 

Subsequent to that, the School Committee voted a revised assessment, reflected in the updated 

assessment dated August 18, 2021 (attached). We proposed to reduce the approved FY22 budget to 

reflect the updated amount. 

 

Essex Regional Retirement 

The approved FY22 budget included the assessment received from ERRS in December, 2020. 

Subsequent to that, our office identified an error in the assessment. In June, 2021 the ERRS Board 

voted a revised assessment, reflected in the updated assessment dated June 10, 2021 (attached). 

(Please note: the amounts in the ERRS letters do not line up with those in the operating budget 

because the total assessment includes both General Fund and Water Fund, whereas the portion paid 

by the General Fund is derived proportionally based on percentage share of pensionable earnings). 

We proposed to reduce the approved FY22 budget to reflect the updated amount. 
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Town of West Newbury 
381 Main Street 

West Newbury, Massachusetts 01985 

Angus Jennings, Town Manager 

978·363·1100, Ext. 111 Fax 978·363·1826 

townmanager@wnewbury.org 

TO:  Select Board 

FROM: Angus Jennings, Town Manager 

DATE: September 18, 2021 

RE:  Soldiers & Sailors Building 

Monday’s discussion is intended as an interim update. It is recommended that the Board schedule a 

future meeting date, such as October 18 or later, to discuss this topic more thoroughly, with broad 

advance notice to residents and outreach to interested parties. If the Town does not intend to go 

forward with borrowing, it will be advisable to bring an article to the Spring Town Meeting to rescind 

the $1.25M borrowing authorization in order to remove this from our financial books. If this is 

proposed, Wayne and I recommend that it be done in conjunction with an affirmative proposal as to 

what the Town does propose to do on that site. 

G
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Town Manager

From: Selectboard
Sent: Monday, September 13, 2021 12:41 PM
To: Rick Parker; David Archibald; Wendy Reed
Cc: Town Manager
Subject: Fwd: Soldiers and Sailors Memorial

FYI  

Get Outlook for iOS 

From: Cheryl Knight   
Sent: Sunday, September 12, 2021 10:55 PM 
To: Selectboard 
Subject: Soldiers and Sailors Memorial 

Dear Select Board Members, 

This is in response to the information recently shared about the status of the Soldiers and Sailors Memorial. With bids 
for reconstruction coming in higher than anticipated, I’d like to weigh in on possible next steps. 

I would support the option to spend a limited amount of money for partial repairs, specifically the $850,000 suggested 
by Lynne Spencer of the architectural firm, to take care of some of the exterior and framing work, window and door 
preservation, etc. This would not only greatly improve the appearance of this beautiful building, this option would also 
take advantage of the Drake’s Landing developer’s commitment to build the parking lot, walkways, and provide 
additional plantings. While I understand this would put a strain on municipal employees, I wouldn’t want to see the 
town miss the opportunity to have this developer contribute to the project.  

I’m sure there is much to consider when deciding how to go forward. Thank you to all involved for your time, hard work 
and your consideration. 

Best regards, 

Cheryl Knight 
 

West Newbury 
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Town Manager

From: Town Manager
Sent: Friday, September 10, 2021 3:07 PM
To: Rick Parker - Selectman (rparker@wnewbury.org); David Archibald; Wendy Reed 

(wreed@wnewbury.org)
Cc: dpwdirector@wnewbury.org
Subject: FW: Soldiers & Sailors

FYI 
 
I told Jen we'd give this some thought and I'll plan to circle back w her further next week.  Initially, it does not appear 
that the building meets the eligibility criteria (age/SF) for the particular grant she cites. 
 
-----Original Message----- 
From: JENNIFER SOLIS   
Sent: Friday, September 10, 2021 2:22 PM 
To: Town Manager <townmanager@wnewbury.org> 
Subject: Soldiers & Sailors 
 
 
Angus -- I just attended a seminar on behalf of the Pentucket Arts Foundation during which Jay Paget from MCC  gave a 
presentation on its capital grant program for use and development of creative spaces. He spoke about a capital grant 
that can provide up to $200K for acquisition, renovations, construction, feasibility, engineering, systems replacement 
etc.  He said MCC is very eager to work with applicants and encouraged small non-profits to collaborate with local 
municipalities.  I know it is a drop in the bucket relatively speaking but I wondered if there might be a way to tap this 
resource for the Soldiers & Sailors?  
 
There are a few caveats, however: 
 
The space must be around 125 years old or older --OR  it has to be 50,000 sf.   
 
This is a 1 to 1 matching grant 
 
50% of the  space must be dedicated to arts and culture. I think we could manage this in some combination of a few 
different ways such as:  
 
A, if the interior walls were dedicated as a gallery for local artists/student artists B. if the first floor (or a portion) were 
dedicated as a museum for WN’s military memorabilia. ( Bob Janes spoke previously about this idea.) C. if a portion of 
the 2nd floor  served as a meeting space for the Arts Foundation--(we currently hold our monthly meetings in the PRHS 
art room) D. if the town chose to proceed with Kevin Bowe’s digital technology proposal using PEG funds.  
 
Some examples he gave of projects that MCC supported with its capital grants: 
 
Hudson Cultural Alliance created from a state-owned armory 
 
North Hampton Arts Trust --They created a performance space and art gallery out of an  old lumber yard  
 
Beyond Walls in Lynn was previously a  GE machine shop 
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Manship Artist residencies and studios in Gloucester 
 
The Makers Space in Lowell  
 
It occurs to me that if MCC offers capital funding that might work for Soldiers & Sailors --then other funding 
organizations --such as NEA, etc--likely do as well.  If you/the Select Board were interested in pursuing  this concept, I 
could research further. The Foundation would be responsible for writings/submitting/overseeing the grant and the town 
would continue to manage the renovation project.  
 
The deadline to apply for this cycle is Oct 20 which I think would be a bit quick to turn around --but  perhaps the Spring  
or Fall cycle in 2022 (??) 
 
Let me know your thoughts when you can,  Jen 
 
Jennifer Leonard-Solis 
Co-Chair 
Pentucket Arts Foundation 
PO Box 254 
West Newbury, MA 01985 
www.pentucketarts.org 
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Town Manager

From: Selectboard
Sent: Tuesday, September 7, 2021 11:51 PM
To: Rick Parker; David Archibald
Cc: Town Manager
Subject: Fwd: Comments concerning next steps for Carr Post

 
Get Outlook for iOS 

From: Elisa Grammer   
Sent: Monday, September 6, 2021 10:29:24 AM 
To: Selectboard <selectboard@wnewbury.org> 
Subject: Comments concerning next steps for Carr Post  
  
Please accept these citizen comments concerning next steps for Carr Post, which‐‐as expressly anticipated by some of us 
at Spring Town Meeting‐‐bid in at costs exceeding budget.  
 
I respectfully suggest that the Selectboard: 

 Authorize no more than minimum actions to preserve the exterior from further decay and 
 Invite Carr Post supporters to form a citizens' committee to develop a plan, fundraise, and take appropriate 

action. After their action plan is developed and approved by the Selectboard or Town vote,  Town staff 
involvement could be restricted to as little as possible yet appropriate. The Page School Playground is a rough 
model for this 

This matter places in high relief the question of priorities for use of Town staff resources, particularly insofar as 1) 
proactive planning and 2) cross‐committee and department coordination seem not to be occurring due to scattershot 
"pressing" immediate issues like the Carr Post renovation. 
 
To give one example that is certainly salient in the year 2021, the Town's climate preparedness MVP status was obtained 
by citizen volunteers, with minimal municipal staff support let alone leadership. Now, as the volunteer group continues 
this work, lack of any known staff support or even coordination, as well as lack of any integrated department and 
committee approach are major impediments going forward. To my knowledge, although both the proposed storm water 
management bylaws and flood zone overlay bylaws touch on climate change resilience, no effort was made to 
coordinate with the Climate Change Resiliency Committee‐‐which had suggested resources about this.  
 
Thanks for your consideration‐‐ 
 
 
‐‐  
Elisa J. Grammer 
  

 
  
This communication and any accompanying document(s) are confidential and privileged. They are intended for the sole 
use of the addressee. If you receive this transmission in error, you are advised that any disclosure, copying, distribution, 
or the taking of any action in reliance upon the communication is strictly prohibited. If you have received this 
communication in error, please contact me at the Internet address or telephone number provided herewith. 
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Town Manager

From: Selectboard
Sent: Thursday, September 2, 2021 11:21 AM
To: Rick Parker; David Archibald
Cc: Town Manager
Subject: Fwd: Error in Carr Post Article in the 9/2 Daily News

FYi 
 
Get Outlook for iOS 

From: Forbes C. Durey  
Sent: Thursday, September 2, 2021 10:54:50 AM 
To: Town Manager <townmanager@wnewbury.org>; Selectboard <selectboard@wnewbury.org>; Gary Roberts 

 
Subject: Error in Carr Post Article in the 9/2 Daily News  
  
Good Morning,  
 
I’m attaching below a link to an article posted in today’s (9/2/21) Daily News about the Carr Post renovation project. I 
believe the article contains an significant error. Residents passed Article #10 in the STM Fall 2019 Town Meeting which 
provides for $1.5 million in funding for the project. The newspaper article erroneously attaches $353,000 in future 
interest costs and makes them appear part of approved funding (see page 9 of Fincom’s Fall 2019 Booklet. If this is 
correct, than the lower of the two bids recently received by The Town is 41% higher than funds allocated for project 
construction costs in 2019. 
 
https://www.newburyportnews.com/news/local_news/restoration‐bids‐top‐west‐newbury‐
appropriation/article_941f186e‐b1c1‐50dc‐8145‐
1d84cc463d8a.html?fbclid=IwAR1umm4BLxm9at5O_hzCz9gy9oLorXema8SEpm7vaaXXY1KNP50xuzAGYyU 
 
In the event this project comes again before a future Town Meeting for additional funding, I ask the Select Board, Town 
Manager, and Finance Committee members to take note of Fincom Committee votes in 2019 AND 2015 with respect to 
this project and to re‐read their rationales before making a decision on providing any additional funding. 
 
Thank you for your time and attention. 
 
Respectfully, 
 
Forbes Durey 
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Town of West Newbury 
Select Board 

381 Main Street, West Newbury, MA 01985 | 978-363-1100, Ext. 115 
selectboard@wnewbury.org 

Public Hearing Notice 

Amendment to the Personnel Policy 
Monday, October 4, 2021 @ 7pm 

On September 7, 2021, the Select Board proposed an amendment to the Personnel 

Policy. Any proposed new, amended or revised policies shall be posted for a period of at 

least ten days after being proposed by the Select Board, during which time comments, 

information and questions regarding any proposed policy may be provided to the Select 

Board. A public hearing shall be held following the ten-day posting period. 

A public hearing will be held by the Select Board on the following proposed revision to 

Sec. 7.3 of the Personnel Policy, the Qualified Part-Time Holiday Pay Policy (proposed 

deletions in strikethrough and proposed additions in double underlined): 

Current: 

7.3 Qualified part-time employees will be excused from working on holidays which fall on 

or are observed on days they are regularly scheduled to work. Qualified part-time 

employees will be given holiday pay for all holidays, based on the number of hours in their 

regular scheduled work week divided by forty (40). For example, a qualified part-time 

employee whose regular scheduled work week is twenty-four hours will be paid holiday pay 

for all holidays at the rate of 60% of their salary for an eight-hour day. 

Proposed: 

7.3 Qualified part-time employees will be excused from working on holidays which fall on 

or are observed on days they are regularly scheduled to work without loss of pay. Qualified 

part-time employees will be given holiday pay for all holidays, based on the number of 

hours in their regular scheduled work week divided by forty (40). For example, a qualified 

part-time employee whose regular scheduled work week is twenty-four hours will be paid 

holiday pay for all holidays at the rate of 60% of their salary for an eight-hour day. 

Comments, information and questions from all interested parties may be sent to the 

Board in advance (selectboard@wnewbury.org), or may be provided at the hearing. All 

interested parties are encouraged to attend. 

H
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Suggested revisions to the Personnel Policy to prioritize internal hiring for open positions 

2.2.1 Internal Hiring Policy (new sub section) 

Current Town employees are encouraged to apply for open positions and will be given first preference 

before recruiting externally.  This will be accomplished by posting the notice internally for five days prior 

to advertising or posting externally.  Any interested employee should notify the department manager of 

their interest.  If an employee has the stated minimum qualifications or ability to be trained to perform 

the duties without unduly burdening the department, they will be formally interviewed and given full 

consideration. 

4.3 Employee Development and Training 

Add “Town employees interested in transferring to other departments or promotions within their current 

department should be encouraged to seek training and professional development that will make them 

eligible for consideration when such openings arise”.   

Appendix A 

Strike “Whenever possible, a current minority or female employee shall be upgraded before a position is 

filled from outside” on page 24 under Responsibilities for Affirmative Action.  This is duplicative of a similar 

statement on page 23 and doesn’t belong in this section. 
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Town of West Newbury 
381 Main Street 

West Newbury, Massachusetts 01985 

Angus Jennings, Town Manager 

978·363·1100, Ext. 111 Fax 978·363·1826 

townmanager@wnewbury.org 

TO:  Select Board 

FROM: Angus Jennings, Town Manager 

DATE: September 18, 2021 

RE:  Potential employee wage and classification study 

My initial proposal for FY21 budget amendments included an additional $15,000 in last year’s budget 

to undertake an employee wage and classification study. During discussion in September, 2020, the 

Board (Archie, specifically) suggested that this project may be too much to take on in FY21 due to 

organizational bandwidth issues. I agreed, and this proved to be correct, as we had all we could 

handle in FY21, and a study like this – to be credible, and worthwhile – will take significant and 

sustained time from many offices and public officials. 

While bandwidth issue persist, I believe we are better equipped to take on this initiative in the current 

FY22. And, I believe this work is timely, and will advance several objectives re personnel policy and 

administration, and organizational planning. 

Stephanie and I recommend pursuing a Community Compact Best Practices grant to support this 

initiative. As you may know, my office has been in contact with that office each of the past few years 

to discuss this grant, and I believe we’d be competitive to receive funding in the current grant round. 

Grant applications are accepted, and funding awarded, on a rolling basis.  

This memo is a request for authorization to pursue this grant for an employee wage and classification 

study. If funding will support additional work, an overall assessment of organizational capacity, per 

department, would also be helpful. While we could undertake the latter work in-house, and in fact do 

so routinely on a piecemeal basis, it would be beyond our present and anticipated capacity to do this 

work comprehensively due to organizational bandwidth. 

I
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Town Manager

From: Rick Parker
Sent: Thursday, September 9, 2021 2:02 PM
To: DPW Director; Building Inspector; Town Manager; Leah Zambernardi; Lee Delp; Nancy 

Pau; Chip (Arthur) Wallace ; Elizabeth Callahan; 
Patricia Reeser; Wendy Reed; David Archibald

Subject: 9:00 AM, Monday, Sept. 13 River Road Site Visit re: potential erosion and flooding risk. 
Meeting at Ferry Landing.

Hi All, 

You are invited to a River Road site visit scheduled for this coming Monday, Sept. 13 at 9:00 AM, meeting at Ferry 
Landing.  Geoff Wilson, a wetland restoration specialist, will identify some of the threatened areas and provide his 
insights into historic land use contributors to the threats as well as potential innovative solutions for issues identified 
during the site visit.  It is anticipated that will be complemented by input from Town departments and 
committees.  Understanding the underlying risks to River Road is the first step in developing a plan for prevention, 
mitigation and remediation, regardless of the eventual strategies, and will allow the Climate Change Resiliency 
Committee (CCRC) to begin to prepare for an action grant thru the Massachusetts State MVP Program. 

Mr. Wilson has recently developed successful low cost nature-based techniques being adopted by U.S. Fish and Wildlife 
Service, Mass Audubon, Mass Wildlife, Trustees of Reservations and Essex County Greenbelt in nearby coastal towns to 
restore thousands of acres of salt marsh.  Some of those techniques may be applicable here in West Newbury.  CCRC 
members were very impressed with Mr. Wilson’s insights at an initial site visit this past Spring and are pleased that he is 
able to join us for another visit. 

Please confirm if you are able to attend. 

Thank you – rick 
Richard Parker – West Newbury Select Board (and CCRC) 

J
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Town Manager

From: Rick Parker
Sent: Tuesday, September 14, 2021 10:39 PM
To: Town Manager
Subject: RE: STM article re Green Communities grant matching funds

Angus, 

I don’t recall the SB having yet discussed and voted authorization to apply for the Fall 2021 Green Communities Grant 
round, so it will need to be on the 9/20/21 meeting agenda.  At this point, there are two potential grant application 
purposes: 

1) CoA HVAC and 1910 Bldg. Hot Water Plant controls upgrades
2) $5,000 towards Hybrid SUV Police Vehicle

Thanks - rick 

From: Town Manager <townmanager@wnewbury.org>  
Sent: Monday, September 13, 2021 5:25 PM 
To: Rick Parker <rparker@wnewbury.org> 
Cc: Town Accountant <townaccountant@wnewbury.org> 
Subject: STM article re Green Communities grant matching funds 

Rick, 
   To get FinCom review, I’ll need more detail on how much funding is proposed and for what purpose(s) [shown as #14 
on the draft article list and draft STM warrant].  They may go along with an estimated amount based on a generalized 
statement of intent to pursue a grant (and the need for matching funds), but they’re accustomed to having more detail 
than that and may expect same in this instance.  I’ve attached the article request templates (in a couple of formats, 
whatever you prefer), and think this may be a good way to present the info (plus attaching any backup docs if needed). 
   Gary Roberts would also like to refrain from FinCom making a recommendation until Select Board does the same, so to 
keep this on track for Fall STM, ideally we’d have an article request form (with whatever backup as needed) for inclusion 
in the 9/20 SB mtg packet, which could then be taken up at whatever is the subsequent FinCom mtg (date TBD). 

Thanks, 
 Angus 

Angus Jennings, Town Manager 
Town of West Newbury 
Town Office Building 
381 Main Street 
West Newbury, MA 01985 
(978) 363-1100 x111
townmanager@wnewbury.org

K
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Town Manager

From: Thomas Banks 
Sent: Friday, September 17, 2021 3:19 PM
To: DPW Director; Rick Parker
Cc: Town Manager; Joshua Doolittle; Chip (Arthur) Wallace 

; Paul Banks
Subject: RE: West Newbury - Second phase of Town Office Building HVAC Controls Upgrade

Rick, 
 
For reference – the scope of the project has not changed. We are working through the final energy savings & incentive 
amount with NGrid. We do not expect much of a change in overall economics although the payback may move closer to 
an 18 yr payback.   
 
Thanks, 
Tom B 
 
Tom Banks, P.E. 
Project Engineer 
 

B2Q Associates, Inc. 
100 Burtt Rd. Suite 212 
Andover, MA 01810 

 

A Woman Business Enterprise (WBE) 
 

  
 

Main: (978) 447 – 5600 
Fax: (978) 719 – 6339 
tbanks@b2qassociates.com  

www.b2qassociates.com  

 
The contents of this e-mail and any attachments are confidential and the property of the B2Q Associates, Inc. The e-mail 
contents are only to be used by the intended recipient of the e-mail. If you are not the intended recipient then use, 
disclosure, copying, distribution or reliance on the e-mail is prohibited. All professional advice from us should be 
obtained in writing (not e-mail). 
 

From: DPW Director <dpwdirector@wnewbury.org>  
Sent: Friday, September 17, 2021 1:13 PM 
To: Rick Parker <rparker@wnewbury.org> 
Cc: Town Manager <townmanager@wnewbury.org>; Joshua Doolittle ; Chip (Arthur) 
Wallace  Paul Banks 

; Thomas Banks  
Subject: RE: West Newbury - Second phase of Town Office Building HVAC Controls Upgrade 
 

CAUTION: This email originated from outside of the organization. Do not click links or open attachments unless you 
recognize the sender and know the content is safe. 

94



2

Rick, 
FYI - I think Tom is preparing an update submittal early next week. 
 
Wayne 
 
 

From: Thomas Banks   
Sent: Friday, September 10, 2021 6:02 PM 
To: Rick Parker <rparker@wnewbury.org> 
Cc: DPW Director <dpwdirector@wnewbury.org>; Town Manager <townmanager@wnewbury.org>; Joshua Doolittle 

; Chip (Arthur) Wallace  
; Paul Banks  

Subject: RE: West Newbury - Second phase of Town Office Building HVAC Controls Upgrade 
 
Rick, 
 
Please find the updated proposal attached for Phase 2 at the Town Offices. We would recommend that the Town 
contribute up to 15% of the project cost to remain competitive for the grant funding. We will also continue to 
coordinate with National Grid on the incentives for this work.  
 
We are available anytime next week to discuss the project and next steps.   
 
Enjoy the weekend! 
 
Thank you, 
Tom Banks 
 
Tom Banks, P.E. 
Project Engineer 
 

B2Q Associates, Inc. 
100 Burtt Rd. Suite 212 
Andover, MA 01810 

 

A Woman Business Enterprise (WBE) 
 

  
 

Main: (978) 447 – 5600 
Fax: (978) 719 – 6339 
tbanks@b2qassociates.com  

www.b2qassociates.com  

 
The contents of this e-mail and any attachments are confidential and the property of the B2Q Associates, Inc. The e-mail 
contents are only to be used by the intended recipient of the e-mail. If you are not the intended recipient then use, 
disclosure, copying, distribution or reliance on the e-mail is prohibited. All professional advice from us should be 
obtained in writing (not e-mail). 
 

From: Rick Parker <rparker@wnewbury.org>  
Sent: Tuesday, September 7, 2021 9:03 AM 
To: Thomas Banks  
Cc: DPW Director <dpwdirector@wnewbury.org>; Town Manager <townmanager@wnewbury.org>; Joshua Doolittle 
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; Chip (Arthur) Wallace  
; Timmermann, Lori ; Paul Banks 

 
Subject: West Newbury - Second phase of Town Office Building HVAC Controls Upgrade 
 

CAUTION: This email originated from outside of the organization. Do not click links or open attachments unless you 
recognize the sender and know the content is safe. 

Good morning Tom, 
 
We’ve previously discussed the need to update B2Q’s Project 2 proposal for HVAC controls upgrade at the West 
Newbury Town Office Building at 381 Main Street.  The original 1/31/2020 proposal is attached for reference.  Some 
amount of Town matching funds will need to be included in the planned Fall 2021 Green Communities Competitive 
Grant application that will include the HVAC controls upgrade and that funding must be approved at the Special Town 
Meeting (STM) in October.  Since the Select Board will be closing the STM warrant shortly and articles must be finalized 
for review by the WN Finance Committee, it is important that the updated proposal be received as soon as possible, as 
well as National Grid incentives for the project. 
 
Please let me know if there is additional information needed from West Newbury. 
 
Thank you – rick parker 
Richard Parker – West Newbury Select Board 
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West Newbury & 
Pentucket Regional School District

Solar Energy Presentation
August 30, 2021

L
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Agenda
o The PowerOptions and Solect Solar & Storage Program

o The Massachusetts SMART incentive program

o Page School Solar PPA Savings Summary

o Questions and next steps
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PowerOptions
o PowerOptions is a nonprofit energy buying consortium that delivers cost savings and predictability to

nonprofits and the public sector in Massachusetts, Connecticut and Rhode Island.

o PowerOptions performs competitive RFPs on behalf of its members, to provide energy solutions.

Solect has been awarded the solar and storage program. Public entities can leverage the

PowerOptions RFP in lieu of conducting individual solicitations, and comply with state regulations

(M.G.L. Ch. 164 S. 137).

o Solect develops, finances, installs and manages solar and storage PPAs for municipalities, schools,

state agencies and nonprofits using pre-negotiated contract templates. Pricing reflects the

purchasing power of the consortium.

o PowerOptions serves as the member advocate and advisor to support members decisions on

contracting with providers under its programs.
o Poweroptions.org
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o Founded in 2009, Headquarters in Hopkinton, MA

o Develop, Finance, Design, Build, Operate, Service Solar and Energy 
Storage in MA, RI, CT

o 70 MA employees 

o 550 commercial projects, 110MW to date

o Solect Services manages 650 projects in MA, RI, CT

o 80+ PPAs completed with Public and Not for Profit clients under the 
PowerOptions RFP Award and Standard Contracts

o DCAMM Certified 

o Solect.com
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Solar Massachusetts Renewable Target (“SMART”) Program

o Fixed $/kWh incentive payment to system owner over 20 years
o 16 “blocks” of capacity – incentives decline as blocks fill up
o Incentive rate directly proportional to PPA rate
o Adders for project-specific characteristics
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The PowerOptions Solect Solar Program
o No upfront cost & no maintenance responsibilities 
o Solect to install, finance, operate, maintain system
o 25-Year Power Purchase Agreements (PPAs)
o Fixed per-kWh price for 25 years

• Monetizes federal and state incentives

• Savings plus hedge against volatile electricity market

o PPA Pricing pre-negotiated with strength of PowerOptions consortium
o Contract templates (PPA, Lease) negotiated under the RFP
o PowerOptions as advisor, advocate, facilitator
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John C. Page Elementary School – Solar & Resiliency

Design & Pricing note: The system design and PPA rate assumes a Block 9 incentive and is subject to confirmation 
based on the final building design, utility approval and incentive award.
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Page Elementary School - Solar + Resiliency Savings

Design & Pricing note: The system design and PPA rate assumes a Block 9 incentive and is subject to confirmation based on the final building design, utility 
approval and incentive award. 104
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John C. Page Elementary School - Solar Summary

Design & Pricing note: The system design and PPA rate assumes a Block 9 incentive and is subject to confirmation based on the final building 
design, utility approval and incentive award. 105
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Project Development Due Diligence & Engineering
Upon execution of Agreements, Solect performs all development activities as outlined below.  During 
the development phase, Solect will provide Host with status updates, including any impacts to the 
project feasibility, schedules, and rates.

o INTERCONNECTION AND INCENTIVE PROCESS 
- Prepare electric engineering, submit SMART incentive applications and interconnection 
applications for each site.  Utility response may require engineering studies.

o STRUCTURAL AND SITE FEASIBILITY AND PERMITTING
- Confirm structural feasibility & weight-loading capacity for each building based on the systems 
ballast plan.  
- For canopies, conduct civil engineering and engage the Planning board to gain project approvals.  

o PILOT CONFIRMATION
Execute PILOT agreements
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Proposal & Next Steps
SIGN LETTER OF INTENT 

• Electric engineering, Utility applications, SMART incentive applications
• Receive utility responses, and complete due diligence
• Contracts Process (PPA, Lease & PILOT)

SOLAR PROJECT STEPS:
• Construction design, Geotech studies, permit applications
• Pre-construction meetings and tight coordination with facility operations
• On-site Development - Installation and Electric tie-in

• Experience with 550+ installations at all types of buildings and properties
• Local inspections
• Closeout paperwork, Utility meter changes & Permission to Operate
• Solect Services monitoring and maintenance – included in PPA rate for entire term
• Educational Programming – monitoring, curriculum support, events
• Marketing / Communications / PR
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Discussion, Questions
Thank you!

Byron Woodman, Sr. Director Business Development
bwoodman@solect.com

339-203-5530
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Town Manager

From: Town Manager
Sent: Wednesday, September 15, 2021 12:09 PM
To: Corinn Flaherty
Cc: Town Accountant
Subject: RE: Friday after Thanksgiving

The topic of holiday closures is already on the 9/20 Select Board agenda so they’ll take this up at that time, thanks 

Angus Jennings, Town Manager 
Town of West Newbury 
Town Office Building 
381 Main Street 
West Newbury, MA 01985 
(978) 363-1100 x111
townmanager@wnewbury.org

From: Corinn Flaherty <cflaherty@westnewburylibrary.org> 
Sent: Wednesday, September 15, 2021 12:07 PM 
To: Town Manager <townmanager@wnewbury.org> 
Subject: Friday after Thanksgiving 

Hi Angus, 

Just want to get this resolved before it's too late. I'd like to close the day after Thanksgiving and want to know 
if you and the Board would approve paying the staff who are benefitted and normally scheduled for Friday for 
their time that day.  

Thanks, 
Corinn 

Corinn Flaherty 

Director 

G.A.R. Memorial Library 
490 Main Street 
West Newbury, MA 01985 
978-363-1105

M
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FY22 Holiday and Closure Recognition Schedule, Town of West Newbury - DRAFT DRAFT DRAFT DRAFT DRAFT DRAFT DRAFT DRAFT DRAFT DRAFT DRAFT DRAFT FY 2023

Holiday
Independence 

Day**
Labor Day 

Columbus 

Day 

Veterans 

Day 

Thanksgiving 

Day

Friday after 

Thanksgiving 

***

Christmas Day
New Years 

Day 

Martin Luther 

King’s 

Birthday 

Presidents' 

Day 

Patriots' 

Day 

Memorial 

Day 

Juneteenth 

****

Independence 

Day

Day & Date
Sunday 

7/4/2021

Monday 

9/6/2021

Monday 

10/11/2021

Thursday 

11/11/2021

Thursday 

11/25/2021

Friday 

11/26/2021

Saturday 

12/25/2021

Saturday 

1/1/2022

Monday 

1/17/2022

Monday 

2/21/2022

Monday 

4/18/2022

Monday 

5/30/2022

Sunday 

6/19/2022

Monday 

7/4/2022

Department*
Normal Day(s) 

Closed

Town Offices Sat, Sun
Monday 

7/5/2021

Monday 

9/6/2021

Monday 

10/11/2021

Thursday 

11/11/2021

Thursday 

11/25/2021
Closed

Friday 

12/24/2021

Friday 

12/31/2021

Monday 

1/17/2022

Monday 

2/21/2022

Monday 

4/18/2022

Monday 

5/30/2022

Monday 

6/20/2022

Monday 

7/4/2022

Public Works Sat, Sun
Monday 

7/5/2021

Monday 

9/6/2021

Monday 

10/11/2021

Thursday 

11/11/2021

Thursday 

11/25/2021
Closed

Friday 

12/24/2021

Friday 

12/31/2021

Monday 

1/17/2022

Monday 

2/21/2022

Monday 

4/18/2022

Monday 

5/30/2022

Monday 

6/20/2022

Monday 

7/4/2022

Library

Sunday        (Sat 

& Sun in 

summer)

Monday 

7/5/2021

Monday 

9/6/2021

Monday 

10/11/2021

Thursday 

11/11/2021

Thursday 

11/25/2021
?

Friday 

12/24/2021

Friday 

12/31/2021

Monday 

1/17/2022

Monday 

2/21/2022

Monday 

4/18/2022

Monday 

5/30/2022

Monday 

6/20/2022

Monday 

7/4/2022

* Holidays for Police, Fire and Public Safety Personnel governed by Union Contracts.

** Date for recognition of Independence Day 2021 was already approved by Select Board when FY21 schedule was voted June 2020.

*** Traditionally, Town Offices and Library have been authorized to close on the day after Thanksgiving, but this day has not been formally recognized as a holiday in the Personnel Policy. This has at times created questions about whether 

Qualified Part-Time employees are eligible for pay under section 7.3 of the Personnel Policy (attached). If closure is authorized, employees who are scheduled to work on that day  would be paid their normal pay, but QPT employees would only 

receive holiday pay under the Personnel Policy if this day were to be formally recognized as a holiday. Amendments to the Personnel Policy require a unanimous Select Board vote and must comply with certain notice/publication requirements. The 

Library Director has put in a request to close the day after Thanksgiving (see email dated 9/15/2021.)
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Above is a list of all legal holidays observed in Massachusetts. 
State, county, and municipal offices are closed on the days listed 
above. Federal offices are only closed on holidays which the federal 
government recognizes (i.e. New Year’s Day, Martin Luther King, 
Jr. Day, Washington’s Birthday, Memorial Day, Juneteenth Inde-
pendence Day, Independence Day, Labor Day, Columbus Day, 
Veterans’ Day, Thanksgiving, and Christmas). The term “federal 
holiday” is not applicable to individual states and the private sec-
tor since each state has jurisdiction over its holidays.

In Massachusetts certain holidays are subject to laws which restrict 
the type of work that may be performed as well as the kind of 
business and commercial activities that may remain open. Only 
those holidays followed by asterisks (*) have certain restrictions. 
On holidays not followed by asterisks, business and commercial 
activities may operate as usual.

Please note: Only retail establishments may open during the 
summer holidays of Memorial Day, Independence Day, and 
Labor Day. Some businesses may be required to pay premium pay 
on some holidays. Please contact the Attorney General’s Fair Labor 
Division at 617-727-3465. The Department of Labor Standards 
(617-626-6975) oversees the approval of local permits allowing 
businesses to open on Columbus, Veteran’s Days, Thanksgiving 
and Christmas when they otherwise could not open for some or 
all hours on those days. 

For further information on holiday laws, contact Citizen  
Information Service:

* - Full restrictions apply for ALL commerce
** - Restrictions apply except to retail
(1) Liquor Stores must be closed for Thanksgiving and Christmas Days.
(1A) Liquor stores may not open prior to 12:00 noon Memorial Day.
(2) Many companies operate all day on these holidays, pending obtaining a local permit.
(3) All holidays falling on Sunday must be observed on Monday, under state law. Saturday holidays are observed on Saturday.

Massachusetts Legal Holidays
Holiday 2021 2022 2023

New Year’s Day 
January First Jan. 1, Fri. Jan. 1, Sat. Jan. 1, Sun. (3)

Martin Luther King, Jr. Day 
Third Monday in January Jan. 18, Mon. Jan. 17, Mon. Jan. 16, Mon.

Washington’s Birthday 
Third Monday in February Feb. 15, Mon. Feb. 21, Mon. Feb. 20, Mon.

Patriots’ Day 
Third Monday in April Apr. 19, Mon. Apr. 18, Mon. Apr. 17, Mon.

Memorial Day 
Last Monday in May** (1A) May 31, Mon.** (1A) May 30, Mon.** (1A) May 29, Mon.** (1A)

Juneteenth Independence Day 
June 19th June 19th, Sat. (3) June 19th, Sun. (3) June 19, Mon.

Independence Day 
July 4th** July 4, Sun.** (3) July 4, Mon.** July 4, Tue. **

Labor Day 
First Monday in September** Sept. 6, Mon.** Sept. 5, Mon.** Sept. 4, Mon.**

Columbus Day 
Second Monday in October*  
(Restrictions until 12 noon) (2)

Oct. 11, Mon.* (2) Oct. 10, Mon.* (2) Oct. 9, Mon.* (2)

Veterans’ Day 
November 11th* (Restrictions until 1pm) (2) Nov. 11, Thu.* (2) Nov. 11, Fri.* (2) Nov. 11, Sat.* (2)

Thanksgiving Day 
Customarily the fourth Thursday in November* (1) Nov. 25, Thurs.* (1) Nov. 24, Thurs.* (1) Nov. 23, Thurs.* (1)

Christmas Day 
December 25th* (1) Dec. 25, Sat.* (1) Dec. 25, Sun.* (1)(3) Dec. 25, Mon.* (1)

Secretary of the Commonwealth
Citizen Information Service
One Ashburton Place, Room 1611
Boston, MA 02108-1512

Telephone: 617-727-7030
Toll-Free: 1-800-392-6090
TTY: 617-878-3889
Fax: 617-742-4528
Email: cis@sec.state.ma.us111



9/13/21, 10:33 AM Select Board Upcoming Events | Town of West Newbury MA

https://www.wnewbury.org/node/22/events/upcoming 1/1

Select Board Upcoming Events
Town CalendarMonth Week Day Year Upcoming

Select Board Meeting
September 20, 2021 - 7:00pm

Select Board Meeting
October 4, 2021 - 7:00pm

Select Board Meeting
October 18, 2021 - 7:00pm

Select Board Meeting
November 1, 2021 - 7:00pm

Select Board Meeting
November 15, 2021 - 7:00pm

Select Board Meeting
November 29, 2021 - 7:00pm *Suggest Skipping

Select Board Meeting
December 13, 2021 - 7:00pm *Suggest 12-6-21

Select Board Meeting
December 27, 2021 - 7:00pm *Suggest 12-20-21

N
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Town Manager

From: Town Accountant
Sent: Friday, September 17, 2021 11:05 AM
To: Residents Admin; Town Treasurer; WNWater; Susan Curry; Jeff Durand; Michael Dwyer; 

Christian Kuhn; Assistant Assessor; Finance Admin; Mary Roy; Mike Gootee; Michael; 
Corinn Flaherty; DPW Director

Cc: Town Manager
Subject: Thank you

Good morning: 

I wanted to take the time to thank each and every one of your for all your help with the FY21 audit. 

All the information you provided to me timely was very helpful. The audit went very smoothly. 

Have a great weekend,   

Stephanie Frontiera 
Town Accountant/ Business Manager 
Town of West Newbury 
Town Office Building 
381 Main Street 
West Newbury, MA 01985 
(978) 363-1100 x112
townaccountant@wnewbury.org

O
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Town Manager

From: dlsgateway@dor.state.ma.us
Sent: Tuesday, September 7, 2021 1:14 PM
To: Christian Kuhn; Assistant Assessor; Selectboard; Town Accountant; Finance Admin; Town 

Manager; Town Treasurer; dlsgateway@dor.state.ma.us
Cc:
Subject: Notification of free cash approval - West Newbury
Attachments: FreeCashCertification.PDF

Massachusetts Department of Revenue Division of Local Services 
Geoffrey E. Snyder, Commissioner 
Sean R. Cronin, Senior Deputy Commissioner of Local Services 

9/7/2021 

NOTIFICATION OF FREE CASH APPROVAL - Town of West Newbury 

Based upon the un-audited balance sheet submitted, I hereby certify that the amount of available funds or "free cash" 
as of July 1, 2021 for the Town of West Newbury is:  

General Fund  $1,749,980.00 
Enterprise Fund   CH. 44 S.53 F 1/2 Water      $731,245.00 

This certification is in accordance with the provisions of G. L. Chapter 59, §23, as amended. 

Certification letters will be emailed to the mayor/manager, board of selectmen, prudential committee, finance director 
and treasurer immediately upon approval, provided an email address is reported in DLS' Local Officials Directory. Please 
forward to other officials as you deem appropriate. 

Sincerely, 

Deborah A. Wagner 
Director of Accounts 
Massachusetts Department of Revenue 

This email and any files transmitted with it are confidential and intended solely for the use of the individual or entity to 
whom they are addressed. If you have received this mail in error please notify the postmaster at dor.state.ma.us. 

P
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Begin:
 
Unreserved Undesignated Fund Balance 1,943,380.00
 
Subtract:
 
Personal Property Tax Receivable 959.00

Real Estate Tax Receivable 119,998.00

Other Receivables in Deferred Revenue
 

0.00

Total 0.00

OtherOther Receivables, Overdrawn Accounts, Deficits
 
Cash recon variance 1,182.00

W Newbury bridge replacement 19,279.00

Green Comm Grand HVAC/Hybrid vehicle 18,953.00

EPZ local preparedness 1,008.00

Total 40,422.00

Free Cash Voted from Town Meeting Not Recorded 0.00

Add:
 

Circuit Breaker, Other Closed Accounts, Adjustments:
 

0.00

Total 0.00

Deferred Revenue (Credit Balance+ Debit Balance-) -32,021.00

Free Cash Calculation for 2021 1,749,980.00

Reviewed By: Bobbi Colburn

Certified On: 9/7/2021

page 1 of 2

MASSACHUSETTS DEPARTMENT OF REVENUE West Newbury
DIVISION OF LOCAL SERVICES TOWN

Free Cash Certification

Free Cash Calculation - Fiscal Year 2022

printed on 9/7/2021 1:13:04 PM
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Enterprise Fund Number A-2(1ST)

Type of Enterprise Fund Water

Name of Enterprise Fund/Statutory Reference CH. 44 S.53 F 1/2 Water

Part I Cash 1,522,061.00

Current Liabilities, Designations of Fund Balance:
 
Accounts Payable 0.00  

Payroll Payable 0.00  

Encumbrances 20,616.00  

Expenditures 770,000.00  

Continuing Appropriations 0.00  

Other Liabilities
 
FB Rsv for Petty Cash 200.00  

Total 790,816.00  

Cash less Current Liabilities 731,245.00

Part II Retained Earnings, Undesignated 731,245.00  

Accounts Receivable (net):
 
User Fees 0.00  

Other Accounts Receivable
 

0.00  

Total 0.00  

Undesignated Retained Earnings Less Accounts Receivable 731,245.00

Fixed Assets
 

Debits:
 

0.00  

Total 0.00  

Credits:
 

0.00  

Total 0.00  

Fixed Assets Variance (Debits - Credits) 0.00

page 2 of 2

MASSACHUSETTS DEPARTMENT OF REVENUE West Newbury
DIVISION OF LOCAL SERVICES TOWN

Free Cash Certification

Retained Earnings Calculation - CH. 44 S.53 F 1/2 Water - Fiscal Year 2022

printed on 9/7/2021 1:13:05 PM
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Town Manager

From: Linda Bournival 
Sent: Tuesday, September 7, 2021 11:17 AM
To: Town Manager
Cc: Town Accountant; Amanda Makarevich; Michael Bubolo
Subject: Town of West Newbury - June 30, 2021 GASB 74/75 Disclosures
Attachments: West Newbury 2021 GASB 74-75 Report Final 9-7-2021.pdf

Dear Angus, attached is the final GASB 74/75 actuarial valuation report as of July 1, 2020 for the Town of West 
Newbury.  The information contained in this report can be used for your financial statement GASB 74 disclosures and 
GASB 75 expense and disclosures as of June 30, 2021.  

We have used the long-term expected return information provided by Cambridge Trust and other reliable sources which 
supports use of a long-term rate of return of 6%.  Under the 6% assumption, the OPEB program is fully funded. 

GASB 74 permits the use of an actuarial valuation no more than 24 months prior to the plan’s fiscal year end (June 30, 
2021); the July 1, 2020 valuation was used to develop the calculations under GASB 74 and falls within the required 
parameters (12 months).  GASB 75 permits the use of an actuarial valuation no more than 30 months and one day prior 
to the employer’s reporting date (June 30, 2021); the July 1, 2020 valuation with a June 30, 2021 measurement date was 
used to develop the expense calculations under GASB 75 and falls within the required parameters (12 months).    

Next Steps: 

1. Disclosures will be required as of June 30, 2022; a roll forward of the results from this full valuation will
be used for the disclosures for the 2022 fiscal year.  We will contact you around June of 2022 for the
information relating to the miscellaneous information that we will need to prepare the 2022 report.

2. Section 20A of Chapter 32B of Massachusetts General Laws requires the following:

When a governmental unit obtains an actuarial valuation report in accordance with GASB containing 
statements of the liabilities of the unit for health care and other post-employment benefits for its 
retired employees and their dependents, it shall submit a copy to PERAC no later than 90 days after 
receipt of such report. PERAC may require that the governmental unit provide additional information 
related to such liabilities, normal cost and benefit payments, as specified by the executive office for 
administration and finance, in consultation with PERAC. The governmental unit shall file the report and 
additional information with PERAC and the division of local services in the department of revenue.  

Please submit the report, electronically, to Jim Lamenzo, Actuary at PERAC.  His contact information is 
provided below: 

James R. Lamenzo 
Actuary 
Public Employee Retirement Administration Commission 
5 Middlesex Ave, Suite 304 
Somerville, MA 02145 

 

Please let me know if you or your auditors have any questions regarding our report. 

Q
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2

Linda 
  
Linda L. Bournival, FSA, EA 
Consulting Actuary 
KMS Actuaries, LLC 
52 Hunt Road 
Kingston, NH  03848 

 
 

 
www.kmsactuaries.com 
 
To comply with U.S. Treasury regulations, we inform you that any tax advice contained in this e-mail, including attachments, 
unless expressly stated otherwise, is not intended or written to be used, and cannot be used, for the purpose of (i) avoiding tax-
related penalties under the Internal Revenue Code or (ii) promoting, marketing or recommending to another party any tax-
related matter(s) addressed herein. 
 
---------------------------------------- 
 
This e-mail communication, including all attachments to it, contains information from KMS Actuaries, LLC that may be 
confidential and privileged. This information is intended only for the use of the listed recipient(s). If you are not an intended 
recipient, you may not review, copy, or distribute this message or any attachment thereto. If you have received this 
communication in error, please notify the sender immediately by e-mail and delete the original message. 
 
---------------------------------------- 
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Town Manager

From: Town Clerk
Sent: Wednesday, September 15, 2021 2:11 PM
To: Finance Admin
Cc: Town Manager
Subject: Update to Business Certificate application
Attachments: Business Cert. App-Discon rev 09.02.2021.pdf; west_newbury_business_certificate_

2014.pdf

Can you please add this to town manager updates for the next meeting. Attached are the new and old versions 

Thank you, 

James RW Blatchford 
Town Clerk  
Town of West Newbury 
Phone 978-363-1100 X 110 
www.WNewbury.org  

R
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Town of West Newbury 
 

Town Clerk’s Office 

381 Main Street ∙ West Newbury, MA 01985 

978-363-1100 ext. 110 ∙ 978-363-1117 (Fax) 

                      townclerk@wnewbury.org 

 

APPLICATION FOR BUSINESS CERTIFICATE 
 

       New             Renewal  Filing Fee $25.00                           Date:  

 

In conformity with the provisions of Massachusetts General Laws, Ch 110 Sec 5, as amended, the undersigned hereby 

declares that a business is conducted under the title of: 
 

Name of Business:       

Description of Business: 

Business Address: 

Mailing Address (if different): 

Telephone:      Email: 

 

Said business is conducted by the following named person(s).  If a corporation, include the title of each corporate officer 

signing the certificate.     (sign in the presence of the Town Clerk or Notary) 

 

Owner 1 

 

 

 

 

 

Owner 2 

 

 

 

 
 

DO NOT WRITE BELOW THIS LINE 

 

On _________________________the above-named person(s) personally appeared before me and made oath that the 

foregoing statement is true and provided the following identification:  

 

Driver’s License/Other: ________________________________________ State of: _____________________ 

 

   

Town Clerk or Notary Public   Commission Expires               Notary Seal / Town Seal 

 

 

APPROVAL OF BUILDING INSPECTOR 
 

Building Inspector:   Sam Joslin   Office Hours:   Mondays and Wednesdays 8 am – 12 pm 

Phone:   978-363-1100 ext. 122  Email:    building.inspector@wnewbury.org 
 

Please be advised the above business and location are appropriate for the proposed d/b/a. 

 

 

Building Commissioner Signature   Date 

Name: 

Residence: 

Signature: 

Name:  

Residence: 

Signature: 
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Town of West Newbury 
 

Town Clerk’s Office 

381 Main Street ∙ West Newbury, MA 01985 

978-363-1100 ext. 110 ∙ 978-363-1117 (Fax) 

                      townclerk@wnewbury.org 

 

 

MASSACHUSETTS DEPARTMENT OF REVENUE 

REVENUE ENFORCEMENT AND PROTECTION (REAP) ATTESTATION 

 

FOR BUSINESS CERTIFICATE 

 
I certify under the penalties of perjury that I, to the best of my knowledge and belief, have filed all state tax returns and 

paid all state taxes as required under the law. 

 

 

 

Signature of Individual or Corporate Name* (Mandatory) 

 

 

 

By Corporate Officer (Mandatory, If Applicable) 

 

 

 

Social Security Number** (Voluntary)  

or Federal Identification Number 

 

 

*This license will not be issued unless this certification clause is signed by the applicant. 

 

**Your social security number will be furnished to the Massachusetts Department of Revenue to determine whether you 

have met tax filing or tax payment obligations.  Licensees who fail to correct their non-filing or delinquency will be 

subject to license suspension or revocation.  This request is made under the authority of Mass. G.L. ch. 62C sec. 49A. 

 

 

 
 

 

 
The signatories above acknowledge this certificate is not proof of conformity to Zoning or other Town of West Newbury Bylaws and 

Regulations, nor is it a license to conduct business in the Town of West Newbury. It is the responsibility of the applicant to contact the 

appropriate authority in order to ensure compliance. In accordance with the provisions of Chapter 337 of the Acts of 1985 and Chapter 

110, §5 of Massachusetts General Law, Business Certificates shall be in effect for four years from the date of issue and shall be 

renewed each four years thereafter. A statement under oath must be filed with the Town Clerk upon discontinuance, retire or 

withdrawing from such business or partnership. Copies of such certificates shall be available at the address at which such business is 

conducted and shall be furnished on request during regular business hours to any person who has purchased goods or services from 

such business. Violations are subject to a fine of not more than three-hundred dollars ($300) for each month during which such 

violation continues. 

 

 

 

Certificate #      Business Certificate Expires: 
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Town of West Newbury 
 

Town Clerk’s Office 

381 Main Street ∙ West Newbury, MA 01985 

978-363-1100 ext. 110 ∙ 978-363-1117 (Fax) 

                      townclerk@wnewbury.org 

 

BUSINESS CERTIFICATE 

DISCONTINUANCE OR CHANGE  
 

 

Filing Fee $10.00                                       Date:  

 

In conformity with the provisions of Massachusetts General Laws, Ch 110 Sec 5, as amended, the undersigned hereby 

declares that the business under the title of: 

 

 
(name of business) 

 

as it appears on the Business Certificate filed on                     , 20 

 

 

 Business Has Been Discontinued. 

 Business Has Moved - New Address: 

 New Business Telephone: 

 Owner Has Moved - New Residence: 

 Add Additional Owner: 

  Residence: 

 Remove Owner: 

  Residence: 

 

            (signature of owner)      (signature of owner) 

 
 

DO NOT WRITE BELOW THIS LINE 

 

 

On _________________________the above-named person(s) personally appeared before me and made oath that the 

foregoing statement is true and provided the following identification:  

 

Driver’s License/Other: ________________________________________ State of: _____________________ 

 

   

Town Clerk or Notary Public   Commission Expires               Notary Seal / Town Seal 
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1

Town Manager

From: Assistant Clerk
Sent: Thursday, September 16, 2021 1:38 PM
To: Assistant Clerk
Cc: Town Manager
Subject: Boards/Commissions/Committees Training
Attachments: Acknowledgment Page Conflict of Interest.pdf; Acknowledgment Page Open Meeting 

Law.pdf

Dear Members, 

I am writing to introduce myself as the new Assistant Town Clerk.  My name is Christine Marshall, and I have 16 years of 
municipal experience in surrounding towns.  I am very happy to be here in West Newbury and serving your community.  I 
look forward to meeting each of you.   

One of my responsibilities is to work with Boards/Commissions/Committees (BCCs) on membership, oaths of office, and 
training compliance.  Please complete the required training, as outlined below: 

 Conflict of Interest Summary
o Required within 30 days of appointment/election and annually thereafter
o Please review the information.  Sign and return the Acknowledgment Form. (attached)
o https://www.mass.gov/service-details/summary-of-the-conflict-of-interest-law-for-municipal-employees

 Open Meeting Law
o Required within two weeks of appointment/election and at reappointment/reelection
o Please review the information.  Sign and return the Acknowledgment Form. (attached)
o https://www.mass.gov/files/documents/2018/01/30/2017%20Guide%20with%20ed%20materials_revised

%201-30-18.pdf

 State Ethics Test
o Required at time of appointment/election and every two years thereafter
o Please complete the test by following the link.  Return the Certificate of Completion to the Town Clerk’s

office – either printed or electronic version.
o https://www.mass.gov/how-to/complete-the-online-training-program-for-municipal-employees

As you might imagine, the Town Offices maintain records of BCC members’ completion of the required 
trainings/acknowledgments.  This current email is being sent to all BCC members – including those of you who may 
already have placed this documentation on file.  If you are already current, with one or more of these items, you do not 
need to redo these until the time comes for renewal.   

If you have a question as to whether our records reflect your latest dates of completion, please just send me a note or give 
me a call and we can be sure that our records align.  I am happy to assist you in any way I can. 

Thank you for your service to the Town. 

Best regards, 

Christine Marshall, Assistant Town Clerk 
Town of West Newbury 
381 Main Street, West Newbury, MA 01985 
assistantclerk@wnewbury.org 
Phone 978-363-1100 ext. 110 

S
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CERTIFICATE OF RECEIPT OF OPEN MEETING LAW MATERIALS 
 

I, ____________________________________, who qualified as a member of the 
                                 (Name) 
 

______________________________________, on ________________, certify pursuant 
                            (Public Body)                                            (Date) 
 

to G.L. c. 30A, § 20(h) and 940 CMR 29.04, that I have received and reviewed copies of the 

following Open Meeting Law materials: 

1) the Open Meeting Law, G.L. c. 30A, §§ 18-25; 
 

2) the Attorney General’s Regulations, 940 CMR 29.00–29.11; 
 

3) the Attorney General’s Open Meeting Law Guide, explaining the Open Meeting Law 
and its application; and 
 

4) if applicable, a copy of each Open Meeting Law determination issued by the 
Attorney General within the last five (5) years to the public body of which I am a 
member and in which the Attorney General found a violation of the Open Meeting 
Law. 

 
I have read and understand the requirements of the Open Meeting Law and the 

consequences of violating it.  I further understand that the materials I have received may be 

revised or updated from time to time, and that I have a continuing obligation to implement any 

changes to the Open Meeting Law during my term of office. 

 
      __________________________________ 
              (Name) 
 
            

      ___________________________________ 
             (Name of Public Body) 
 
       
      ___________________________________ 
             (Date) 

 
Pursuant to G.L. c. 30A, § 20(h), an executed copy of this certificate shall be retained, according to the 
relevant records retention schedule, by the appointing authority, city or town clerk, or the executive 
director or other appropriate administrator of a state or regional body, or their designee. 
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Town Manager

From: Jennifer Hughes 
Sent: Wednesday, September 15, 2021 3:01 PM
To: Town Manager; Leah Zambernardi
Subject: Bylaw and Regs
Attachments: Draft Stormwater Rules and Regulations_Sept 2021.docx; DRAFT West Newbury Stormwater Bylaw 

Draft Sept 2021.docx; Standard Conditions.pdf; Fee Schedules from other municipalities.docx

Good afternoon Angus and Leah, 

Attached are drafts of the Stormwater Bylaw and Regs as well as some other documents for discussion. I didn’t clean up 
either version so that all of the new and edited language is there for review. Let me know if you’d like to see cleaner 
versions and I can delete some of the larger sections. If these drafts are fine for the first round, please circulate them 
more widely (or I can do that if you’d prefer). See you both tomorrow on our virtual meeting. 

Jennifer Hughes 
Environmental Program Manager 
Merrimack Valley Planning Commission 
160 Main Street, Haverhill, MA 01830 

 
 

T
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Draft Stormwater Bylaw, September 1, 2021                                                                  Page 1 of 9 

 

Town of West Newbury 

DRAFT Stormwater Bylaw 

DATE 
 

ARTICLE I – GENERAL PROVISIONS 

Section 1. Purpose and Objective 

A. The purpose of this bylaw is to protect public health, safety, general welfare, and 

environment by controlling the adverse effects of construction site stormwater 

runoff and post-construction runoff. Stormwater runoff can be a major cause of: 

(1) Impairment of water quality and flow in lakes, ponds, streams, rivers, 

coastal waters, wetlands, groundwater and drinking water supplies; 

(2) Contamination of drinking water supplies; 

(3) Contamination of downstream coastal areas; 

(4) Alteration or destruction of aquatic and wildlife habitat;  

(5) Overloading or clogging of municipal stormwater management systems; 

and 

(6) Flooding. 

B. The objectives of this bylaw are to: 

(1) Protect water resources; 

(2) Comply with state and federal statutes and regulations relating to 

stormwater discharges including total maximum daily load requirements; 

(3) Prevent and reduce pollutants from entering the Town of West Newbury’s 

municipal separate storm sewer system (MS4); 

(45) Establish minimum construction and post construction stormwater 

management standards and design criteria for the regulation and control of 

stormwater runoff quantity and quality; 

(56) Establish provisions for the long-term responsibility for, and maintenance 

of, structural stormwater control facilities and nonstructural stormwater best 

management practices to ensure that they continue to function as designed 

are maintained, and pose no threat to public safety; and 

(67) Recognize the Town of West Newbury’s legal authority to ensure 

compliance with the provisions of this bylaw through inspection, 

monitoring, and enforcement. 

 

Section 2. Definitions 

Unless a different definition is indicated in other sections of this bylaw, the following definitions 

and provisions shall apply throughout this bylaw. Additional definitions may be adopted by 

separate regulation: 
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Draft Stormwater Bylaw, September 1, 2021                                                                  Page 2 of 9 

 

ALTERATION:  Any activity that will measurably change the ability of a ground surface area to 

absorb water, will change existing surface drainage patterns, or will increase or decrease the rate 

or volume of flow from a site. 

BEST MANAGEMENT PRACTICE (BMP):  Structural, non-structural and managerial 

techniques that are recognized to be the most effective and practical means to prevent and/or 

reduce increases in stormwater volumes and flows, reduce point source and nonpoint source 

pollution, and promote stormwater quality and protection of the environment. “Structural” BMPs 

are devices that are engineered and constructed to provide temporary storage and treatment of 

stormwater runoff. "Nonstructural" BMPs use natural measures to reduce pollution levels, do not 

require extensive construction efforts, and/or promote pollutant reduction by eliminating the 

pollutant source.  

CERTIFIED PROFESSIONAL IN EROSION AND SEDIMENT CONTROL (CPESC): A 

certified specialist in soil erosion and sediment control. This certification program, sponsored by 

the Soil and Water Conservation Society in cooperation with the American Society of Agronomy, 

provides the public with evidence of professional qualifications. 

DEVELOPMENT:  The modification of land to accommodate a new use or expansion of use, 

usually involving construction. 

DISTURBANCE: Any activity that causes a change in the position or location of soil, sand, rock, 

gravel, or similar earth material; results in an increased amount of runoff or pollutants; measurably 

changes the ability of the ground surface to absorb waters; removes trees or vegetation; clears or 

grades land; or results in an alteration of drainage characteristics.  

IMPERVIOUS COVER:  Any material or structure on or above the ground that prevents water 

infiltrating the underlying soil. Impervious Surface includes without limitation roads, paved 

parking lots, sidewalks, and rooftops. 

INFEASIBLE: Means not technologically possible, or not economically practicable and 

achievable in light of best industry practices. 

INFILTRATION:  The act of conveying surface water into the ground to permit groundwater 

recharge and the reduction of stormwater runoff from a project site.  

MASSACHUSETTS STORMWATER MANAGEMENT STANDARDS: The latest version, as 

may be amended from time to time, of the Stormwater Management Standards and accompanying 

Stormwater Handbook issued by the Department of Environmental Protection pursuant to 

authority under the Wetlands Protection Act, MGL c. 131, § 40, and the Massachusetts Clean 

Waters Act, MGL c. 21, §§ 26 through 53. The Stormwater Management Standards are 

incorporated in the Wetlands Protection Act Regulations, 310 CMR 10.05(6)(k), and the Water 

Quality Certification Regulations, 314 CMR 9.06(6)(a). 

MUNICIPAL SEPARATE STORM SEWER SYSTEM (MS4) or MUNICIPAL STORM DRAIN 

SYSTEM:  The system of conveyances designed or used for collecting or conveying stormwater, 

including any road with a drainage system, street, gutter, curb, inlet, piped storm drain, pumping 

facility, retention or detention basin, natural or man-made or altered drainage channel, reservoir, 

and other drainage structure that together comprise the storm drainage system owned or operated 

by the Town of West Newbury. 
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NATIONAL POLLUTANT DISCHARGE ELIMINATION SYSTEM (NPDES) 

STORMWATER DISCHARGE PERMIT:  A permit issued by United States Environmental 

Protection Agency (EPA) or jointly with the Commonwealth of Massachusetts that authorizes the 

discharge of pollutants to waters of the United States. 

NPDES PHASE II REGULATED AREA: The area within West Newbury identified by EPA as 

“Designated MS4 Area” under the NPDES Phase II Stormwater Program.  

NONPOINT SOURCE POLLUTION: Pollution from many diffuse sources caused by rainfall or 

snowmelt moving over and through the ground. As the runoff moves, it picks up and carries away 

natural and man-made pollutants finally depositing them into a water resource area. 

NEW DEVELOPMENT: Any construction activities or land alteration resulting in earth 

disturbance on an area that has not previously been developed to include impervious cover. 

NORMAL MAINTENANCE: Activities that are regularly scheduled to maintain the health and 

condition of a landscaped area. Examples include removal of weeds or invasive species, pruning, 

mowing, raking, and other activities that are done at regular intervals within the course of a year. 

PERSON: An individual, partnership, association, firm, company, trust, corporation, agency, 

authority, department or political subdivision of the Commonwealth or the federal government, to 

the extent permitted by law, and any officer, employee, or agent of such person. 

POINT SOURCE:  Any discernible, confined, and discrete conveyance, including but not limited 

to, any pipe, ditch, channel, tunnel, conduit, well, discrete fissure, or container from which 

pollutants are or may be discharged. 

POST-DEVELOPMENT: The conditions that reasonably may be expected or anticipated to exist 

after completion of the land development activity in accordance with approved plans on a specific 

site or tract of land. Post-development refers to the phase of a new development or redevelopment 

project after completion, and does not refer to the construction phase of a project 

PRE-DEVELOPMENT: The conditions that exist prior to the proposed disturbance activity. 

Where phased development or plan approval occurs (preliminary grading, roads and utilities, etc.), 

the existing conditions at the time prior to the first plan submission shall establish pre-development 

conditions. 

RECHARGE:  The process by which groundwater is replenished by precipitation through the 

percolation of runoff and surface water through the soil. 

REDEVELOPMENT:  Development, rehabilitation, expansion, demolition, construction, land 

alteration, or phased projects that disturb the ground surface, including impervious surfaces, on 

previously developed sites. The creation of new areas of impervious surface or new areas of land 

disturbance on a site constitutes new development, not redevelopment, even where such activities 

are part of a common plan which also involves redevelopment. Redevelopment includes 

maintenance and improvement of existing roadways including widening less than a single lane, 

adding shoulders, correcting substandard intersections, improving existing drainage systems and 

repaving; and remedial projects specifically designed to provide improved stormwater 

management such as projects to separate storm drains and sanitary recharge and stormwater retrofit 

projects. 

RUNOFF:  Rainfall, snowmelt, or irrigation water flowing over the ground surface. 

Commented [JH1]: Added this back in because the word 

is frequently used and may apply to more than one 

individual. 
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SEDIMENT:  Mineral or organic soil material that is transported by wind or water, from its origin 

to another location; the product of erosion processes. 

SEDIMENTATION:  The process or act of deposition of Sediment. 

SITE:  Any lot or parcel of land or area of property where Land-Disturbing or Development 

Activities are, were, or will be performed.  

STOCKPILING: The storage of unsecured material for future use, excluding the storage of 

materials 10 cubic yards or less secured and utilizing erosion controls to prevent erosion of 

material. 

STORMWATER AUTHORITY1:  Town of West Newbury or the board, commission, or its agent, 

designated to administer and enforce this bylaw.  

STORMWATER:  Runoff from precipitation or snow melt and surface water runoff and drainage. 

STORMWATER MANAGEMENT: The use of structural or nonstructural practices that are 

designed to control or treat stormwater runoff pollutant loads, discharge volumes, and/or peak flow 

discharge rates. Stormwater management includes the use of low-impact development (LID) 

management practices. 

STORMWATER MANAGEMENT PERMIT (SMP):  A  permit issued by the PGA, after review 

of an application, plans, calculations, and other supporting documents, which is designed to protect 

the environment of the Town from the deleterious effects of uncontrolled and untreated stormwater 

runoff. 

TOTAL MAXIMIM DAILY LOAD or TMDL: the greatest amount of a pollutant that a water 

body can accept and still meet water quality standards for protecting public health and maintaining 

the designated beneficial uses of those waters for drinking, swimming, recreation, and fishing. A 

TMDL is also a plan, adopted under the Clean Water Act, specifying how much of a specific 

pollutant can come from various sources, including stormwater discharges, and identifies strategies 

for reducing the pollutant discharges from these sources so as not to violate Massachusetts surface 

water quality standards. (314 CMR 4.00, et seq.) 

TOTAL SUSPENDED SOLIDS OR TSS: Undissolved organic or inorganic particles in water. 

Section 3. Authority 

This bylaw is adopted under authority granted by the Home Rule Amendment of the Massachusetts 

Constitution, the Massachusetts home rule statutes, the regulations of the Federal Clean Water Act, 

40 CFR 122.34, and as authorized by the residents of the Town of West Newbury at Town Meeting 

dated (insert date).  

Section 4. Responsibility for administration 

Stormwater Authority shall administer, implement and enforce this bylaw.  Any powers granted 

to or duties imposed upon Stormwater Authority may be delegated in writing by Stormwater 

Authority to its employees or agents. 

Section 5. Applicability 

A. This Bylaw shall be applicable to any alteration, disturbance, including clearing, grading, 

 
1 Policy Discussion – Should the Stormwater Authority be ConCom, Planning, Health, DPW, Inspectional Services? 

Commented [JH2]: This definition is not included in the 

model bylaws. I know conservation had some concern about 

the size to be considered a stockpile. Maybe add to regs if 

this is needed? 
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excavation, development, or redevelopment that will disturb equal to or greater than 1 acre 

(43,560 s.f.). 

B. This bylaw shall apply to land or parcels of land that are held in common ownership 

(including ownership by related or jointly controlled persons or entities) as of the effective 

date of this bylaw, if the total land-disturbing activities on said land or parcels, considered 

as a whole, would presently or ultimately exceed the minimum thresholds established in 

the West Newbury Stormwater Regulations and are not exempted by Section 6, and no 

such activity shall commence until a permit under this bylaw has been issued. A 

development shall not be segmented or phased in a manner to avoid compliance with this 

bylaw.  

 

Section 6. Exemptions  

A. Any activity which will disturb or alter land areas below the thresholds stipulated in Section 

5-A above. 

B. Any alteration, disturbance, including clearing, grading, excavation, development, or 

redevelopment, regardless of square footage, all of which is located outside of the NPDES 

Phase II Regulated Area and which does not drain to the West Newbury municipal separate 

storm sewer system within the NPDES Phase II regulated area. Any alteration, disturbance, 

including clearing, grading, excavation, development, or redevelopment that is proposed on 

land within ____ linear feet of the boundary of the Regulated Area shall be presumed to 

drain to the West Newbury municipal separate storm sewer system within the NPDES Phase 

II regulated area, except upon documentation by the applicant that the proposed activity 

does not drain to the municipal separate storm sewer system within the Regulated Area. 

C. Normal maintenance and improvement of land in agricultural use as defined by the 

Wetlands Protection Act regulations 310 CMR 10.04 and G.L.c. 40A, § 3. 

D. Any work or projects for which all necessary approvals and permits, including building 

permits, have been issued before the effective date of this bylaw. 

E. Normal maintenance of existing lawn, landscaping or garden areas. 

F. Construction of any fence that will not alter existing terrain or drainage patterns. 

G. Construction of utilities (gas, water, sanitary sewer, electric, telephone, cable television, 

etc.) other than drainage which will not alter terrain, ground cover, or drainage patterns, 

provided that appropriate BMPs are used to prevent erosion, sedimentation and release of 

pollutants. 

H. Emergency repairs to any existing utilities (gas, water, sanitary sewer, electric, telephone, 

cable television, etc.) or emergency repairs to any stormwater management facility that 

poses a threat to public health or safety as determined by the Stormwater Authority/PGA, 

Where such work is subject to the jurisdiction of the Conservation Commission , the work 

shall not proceed without the issuance of an Emergency Certification by the Commission 

(WPA reference). 

I. The maintenance or resurfacing (not including reconstruction) of any public or private way. 

J. The repair or replacement of an existing and lawfully located driveway servicing not more 

than two dwelling units provided that all work remains within the existing limits of the 

driveway, erosion control measures are utilized to prevent runoff and sediment from 
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entering a traveled way or adjacent properties, and all surfaces are permanently stabilized 

within 14 days of final grade. 

Section 7. Regulations 

A. The Stormwater Authority shall adopt within one (1) year, and may periodically 

amend, regulations, rules and/or written guidance relating to the terms, conditions, 

definitions, enforcement, fees, procedures and administration of this Stormwater 

Management bylaw by majority vote after conducting a public hearing to receive 

comments. Such hearing shall be advertised in a newspaper of general local 

circulation, at least fourteen (14) days prior to the hearing date. Failure of the 

Stormwater Authority to issue such rules, or regulations, or a legal declaration of 

their invalidity by a court, shall not act to suspend or invalidate the effect of this 

bylaw. 

B. Stormwater Management regulations, rules or guidance shall identify thresholds 

and requirements for Stormwater Management Permits required by this bylaw and 

not inconsistent with the most recent Small Municipal Separate Sewer System 

General Permit (MS4).  

 

Section 8. Enforcement2 

The Stormwater Authority or its authorized agent shall enforce this bylaw, and any associated 

regulations, orders, violation notices, and enforcement orders and may pursue all civil and criminal 

remedies for such violations. 

A. Civil relief. If a person violates the provisions of this bylaw, regulations, permit, notice, or 

order issued there under, the Stormwater Authority may seek injunctive relief in a court of 

competent jurisdiction restraining the person from activities which would create further 

violations or compelling the person to perform abatement or remediation of the violation. 

B. Orders. 

(1) If the Stormwater Authority determines that a person’s failure to follow the 

requirements of a Stormwater Management Permit and the related Erosion and 

Sedimentation Control Plan, or Operations and Maintenance Plan or any other 

authorization issued pursuant to this bylaw or regulations issued hereunder, then the 

Authority may issue a written order to the person to remediate the non-compliance 

and/or any adverse impact caused by it, which may include: 

(a) A requirement to cease and desist from the land-disturbing activity until there 

is compliance with the bylaw and provisions of the Stormwater Management 

Permit or other authorization; 

(b) Maintenance, installation or performance of additional erosion and sediment 

control measures;   

(c) Monitoring, analyses, and reporting  

 
2 Needs review by Town’s Enforcement Authorities – Sam Joslin? Michael McCarron?  Is this section dependent on 

whether this is a Zoning Bylaw or a General Bylaw? 

Commented [JH3]: Thresholds are defined in this bylaw. 

This implies they can be changed in the regulations. 
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(d) Remediation of erosion and sedimentation resulting directly or indirectly from 

the land-disturbing activity; and/or 

(e) A requirement to eliminate discharges, directly or indirectly, into a watercourse 

or into the waters of the Commonwealth. 

(2) If the Stormwater Authority or its authorized agent determines that abatement or 

remediation of contamination is required, the order shall set forth a deadline by which 

such abatement or remediation must be completed. Said order shall further provide 

that, should the violator or property owner fail to abate or perform remediation within 

the specified deadline, the Town of West Newbury may, at its option, undertake such 

work, and expenses thereof shall be charged to the violator. 

(3) Within 30 days after completing all measures necessary to abate the violation or to 

perform remediation, the violator and the property owner will be notified of the costs 

incurred by the Town of West Newbury, including administrative costs. The violator 

or property owner may file a written protest objecting to the amount or basis of costs 

with the Stormwater Authority within 30 days of receipt of the notification of the costs 

incurred. If the amount due is not received by the expiration of the time in which to 

file a protest or within 30 days following a decision of the Stormwater Authority 

affirming or reducing the costs, or from a final decision of a court of competent 

jurisdiction, the costs shall become a special assessment against the property owner 

and shall constitute a lien on the owner's property for the amount of said costs. Interest 

shall begin to accrue on any unpaid costs at the statutory rate provided in M.G.L. c. 

59, § 57 after the 31st day at which the costs first become due. 

C. Noncriminal disposition. As an alternative to criminal prosecution or civil action, the Town 

of West Newbury may elect to utilize the noncriminal disposition procedure set forth in 

M.G.L. c. 40, § 21D  in which case the agent of the Stormwater Authority shall be the 

enforcing person. The penalty for the first violation shall be a warning. The penalty for the 

second violation shall be $100. The penalty for the third and subsequent violations shall be 

$300. Each day or part thereof that such violation occurs or continues shall constitute a 

separate offense. 

D. Entry to perform duties under this bylaw. To the extent permitted by local, state or federal 

law, or if authorized by the owner or other party in control of the property, the Stormwater 

Authority, its agents, officers, and employees may enter upon privately owned property for 

the purpose of performing their duties under this bylaw and regulations and may make or 

cause to be made such examinations, surveys or sampling as the Stormwater Authority 

deems reasonably necessary. 

E. Appeals. The decisions or orders of the Stormwater Authority shall be final. Further relief 

shall be appealed to a court of competent jurisdiction. 

F. Remedies not exclusive. The remedies listed in this section are not exclusive of any other 

remedies available under any applicable federal, state or local law. 

Section 8. Severability 

The provisions of this bylaw are hereby declared to be severable. If any provision, paragraph, 

sentence, or clause of this bylaw or the application thereof to any person, establishment, or 

circumstances shall be held invalid, such invalidity shall not affect the other provisions or 
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application of this bylaw. 

 

ARTICLE II– STORMWATER MANAGEMENT PERMITS 

Section 1. Applicability 

No person may undertake a construction activity or land disturbance, including clearing, grading, 

excavation or redevelopment that will disturb equal to or greater than 1 acre without  a Stormwater 

Management Permit approved by a majority of the Stormwater Authority members or as otherwise 

provided in this bylaw. 

Any person that fails to follow the requirements of a Stormwater Management Permit and the 

related Erosion and Sedimentation Control Plan, and Operations and Maintenance Plan, or any 

Permit issued under the Stormwater Management Regulations shall be in violation of this bylaw. 

Section 2. Approval and/or Permit 

A Stormwater Management Permit must be obtained prior to the commencement of Land 

Disturbing Activity or Redevelopment based on thresholds established in this bylaw. An applicant 

seeking an approval and/or permit shall file an appropriate application with the Stormwater 

Authority in a form and containing information as specified in this bylaw and in regulations 

adopted by the Stormwater Authority.  

Section 3. Consent to Entry onto Property 

An applicant consents to entry of Stormwater Authority or its authorized agents in or on the site to 

verify the information in the application and to inspect for compliance with Review or Permit 

conditions. 

Section 4. Inspection and Site Supervision 

The Stormwater Authority or its designated agent shall make inspections as outlined in the 

Stormwater Management Regulations to verify and document compliance with the Stormwater 

Management Permit.  

Section 5. Compliance with the provisions of EPAs General Permit for MS4s in 

Massachusetts 

This bylaw and its related Stormwater Management Regulations shall be implemented in 

accordance with the requirements of United States Environmental Protection Agency’s most recent 

Massachusetts Small Municipal Separate Storm Sewer System (MS4s) General Permit relating to 

construction site runoff, and post-construction stormwater management, as well as the 

Massachusetts Wetlands Protection Act (WPA) and Regulations as may be amended. Where 

conflicts exist between the MS4 Permit and the WPA, the stricter shall prevail. The Stormwater 

Authority may establish additional requirements by regulation to further the purposes and 

objectives of this bylaw so long as they are not less stringent than those in the MS4 General Permit 

for Massachusetts.  

Section 6. Surety 

The Stormwater Authority may require the applicant to post before the start of land disturbance or 

construction activity, a surety bond, irrevocable letter of credit, cash, or other acceptable security. 

The form of the bond shall be approved by the Stormwater Authority and be in an amount deemed 
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sufficient by the Stormwater Authority to ensure that the work will be completed in accordance 

with the permit. If the project is phased, the Stormwater Authority may release part of the bond as 

each phase is completed in compliance with the permit. 

Section 7. Final Reports 

Upon completion of the work, the applicant shall submit a report (including certified as-built 

construction plans) from a Professional Engineer (P.E.), surveyor, or Certified Professional in 

Erosion and Sedimentation Control (CPESC), certifying that all BMPs, erosion and sedimentation 

control devices, and approved changes and modifications, have been completed in accordance with 

the conditions of the approved Erosion and Sediment Control Plan and Stormwater Management 

Plan. The Stormwater Authority may, by regulation, require ongoing reporting to ensure long-term 

compliance, including, but not limited to, appropriate operation and maintenance of stormwater 

BMPs. Any discrepancies shall be noted in the cover letter.  
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