
TOWN OF WEST NEWBURY

PLANNING BOARD
West Newbury, Massachusetts

Checklist for Definitive Subdivision Plans (Form C)

(M.G.L. Ch. 41, §81O and §81U)
(This checklist is for Planning Board use; however, the Applicant may find it useful for plan preparation.)
Date Plan Filed:                                    (+90 Days) = Final Decision Due on: 
                                    

Refer to Planning Board Subdivision Rules and Regulations Section 3.3.
(Checked-Off Items are Complete, Circled Items are Incomplete, or N/A - Item Not Applicable)


One (1) Set of Reproducible Plan(s) & 14 Prints

2 Prints of Plan(s) to the Board of Health with Copy of Form C

Completed Form C Application with Town Clerk’s Date Stamp

Written Notice, Copy of Application & Plan(s) Filed with Town Clerk

Environmental Impact Statement (Schedule E)
               
Stormwater Management Report
               
Certified Copy of Recorded Deed
               
Certified List of Abutters as They Appear on the Most Recent Tax List (Form E)
               
List of Requested Waivers and Reasons for Request(s)
               
Estimated Construction Schedule for Completion of Subdivision Improvements
               
Statement Identifying Type of Proposed Performance Guarantee for Completion


(Form I or J)
               
Quitclaim Deed(s) (Metes & Bounds) for Streets, Ways, Public Areas, Open Spaces

Required Filing Fee.  

Form and Contents of Plans:
               
Definitive Plan Set Includes All Required Sheets per Section 3.3.3.1.1.
               
Plan Sheets Measure 24” x 36” with One (1) Inch Borders
               
Plans Prepared in Accordance with Register of Deeds or Land Court Requirements
               
Signature Blocks for Planning Board and Town Clerk Provided on Each Sheet
               
Space for Listing and Dating Revisions Provided on Each Sheet
               
Title Block Provided on Each Sheet after Cover Sheet
               
Each Sheet (including copies) Contains Original Seal and Signature of Preparer(s)

Cover Sheet
               
Subdivision Name and Locus Plan (at a Scale of 1”=1,200’)
               
Names and Addresses of Record Owner(s) and Applicant(s)
               
Names and Addresses of Engineer, Land Surveyor, and All Other Professionals
               
Zoning District(s) Identified and Boundaries Shown
               
Index to All Plan Sheets and Legend
               
Project Bench Mark Data and Reference to Starting Bench Mark; NGVD-1929 MSL

Existing Conditions Plan
               
Major Existing Land Features
               
Existing Contours at 2-Foot Intervals Extending 50’ Beyond Boundaries of 


Subdivision
               
Perimeter Boundaries (Metes/Bounds) of Locus and All Monumentation With Ties
               
Locations, Names, Widths of All Streets/Ways Whether Public or Private


Abutting/Near Subdivision
               
Existing Structures on Locus or Within 50’ of Boundary

Lotting Plan
               
Plan Prepared at a Scale of 1”=40’ or other Scale as Required by the Board
               
Bearings, Distances & Curve Data Shown on All Streets, Easements, & Lot Lines
               
Names and Locations of All Abutters as They Appear on the Most Recent Tax List
               
Existing and Proposed Permanent Monuments and Ties to Two Existing Monuments
               
Areas in Sq. Feet and Acres (nearest 3 decimals) Shown for Each Lot & Easement
               
Total Frontage and Lot Width (at the front setback line) Shown for Each Lot
               
Lots Not Meeting Min. Zoning Requirements Designated as “Not A Building Lot”
               
Lot Numbers and House Numbers Shown for Each Lot
               
Location, Name, Status, Right-of-Way & Pavement Widths Shown for Exist. Streets
               
Streets Designated as Scenic Roads Noted
               
Zoning District(s) Identified and Boundaries Shown
               
References to Exist. or Proposed Covenants, Restrictions, Variances, Special Permits
               
Plan & Deed References of Parcel, Streets, Ways, Easements, and Abutting Lots
               
North Arrow Identified and Reference to Origin

Grading, Drainage and Utilities Plan
               
Plan Prepared at a Scale of 1”=40’ or other Scale as Required by the Board
               
Contours Shown at a Two Foot Interval or Other Interval as Required by the Board
               
Exist. and Proposed Boundaries of All Lots, Streets, Ways, & Easements Shown
               
Exist. Contours in and within 50’ of the Subdivision Shown
               
Proposed Contours Indicating Finished Grades Shown
               
Spot Elevations Shown in Areas where Exist. or Proposed Grades are 1% or Less

               
Extent of All Exist. & Proposed Streets, Drives, Walks, Ramps, Parking, etc. Shown
               
Stationed Center Line(s) of Proposed Streets(s) Shown
               
Stone Walls, Fences, & Cart Paths Within, Bounding, or Crossing Subdivision


Shown
               
Existing Structures in the Subdivision and within 50’ of Subdivision Shown
               
All Exist. Wells and Septic Systems in and within 100’ of the Subdivision Shown
               
Location & Identification of All Groundwater Observation and Percolation Test Pits
               
Logs of Observed Data from Test Pits Shown on Plan or Separate Sheet
               
Exist. & Proposed Water Courses, Drainage Ditches, Streams, Brooks, Water Bodies


and Retention or Detention Basins Shown
               
The Annual & 100 Year High Water Elevation Shown for All of the Above
               
Location & Identification of All Wetlands in & within 200’ of the Subdivision
               
Location of the 100 Year Flood Boundary in and within 100’ of the Subdivision
               
Location & Identification of All Exist. & proposed Above & Below Ground Utilities
               
Location & Identification of All Permanent Project Bench Marks
               
Two (2) Bench Marks Shown for Each Proposed Street
               
Location, Size, & Type of Proposed Street Trees Shown
               
Location and Method of Proposed Erosion/Sedimentation Control(s) Shown
               
Location of Proposed Stocking Area(s) of “Earth” Materials Shown
               
Location of Area(s) for Disposal of Surplus “Earth” Materials & Finished Grades
               
The Volume of “Fill” in the Above Disposal Area(s) is Indicated
               
Location of Area(s) to be Utilized for Borrow Materials and Finished Grades
               
The Volume of “Cut” in the above Borrow Area(s) is Indicated
               
Statement with Respect to the Volume of “Earth” Materials to be Removed Off Site
               
Statement with Respect to the Volume of “Fill” Materials to be Obtained Off Site
               
Statement with Respect to the Volume of Removed Off Site (If materials are to 


exported from or imported to the site, an additional permit may be required from the 


Board of Selectmen.  See the West Newbury Soils Removal By-Law.)
               
Statement with Respect to the Volume of Obtained Off Site (If materials are to 


exported from or imported to the site, an additional permit may be required from the 


Board of Selectmen.  See the West Newbury Soil Removal By-Law.)

Street Plan and Profile
               
Plan Prepared at a Horizontal Scale of 1”=40’ or Other Scale as Required by the 


Board
               
Bearings & Distances of All Tangents along Center Line and Right-of-Way
               
Radii, Arc Length and Central Angle of All Curves along Centerline and Right-of-


Way
               
Points of Intersection of All Tangents & Tangent Lengths of All Center Line Curves
               
Center Line Stations at 50’ Intervals & at PC’s and PT’s of All Curves
               
Station Equation(s) at Center Line Intersections
               
Exist. & Proposed Lot Lines Intersecting Street Right-of-Way; Lot Nos.
               
Bearings & Distances of All Exist. & Proposed Easements
               
Exist. & Proposed Pavements & Dimensions for All Streets, Sidewalks, Drives, etc.
               
Exist. & Proposed Curbs and Berms; Materials Identified

             
Exist. & Proposed Drainage Facilities with Pipe Sizes & Materials including Catch 


Basins, Manholes, Culverts, Headwalls, Detention/Retention Basins & Outlet Pipes 


or Structures with Rim and Invert Elevations
               
Exist. & Proposed Water Mains with Sizes & Materials, Hydrants, Gates, etc.
               
Exist. & Proposed Gas Mains
               
All Other Exist. & Proposed Above & Below Ground Utilities; Electric, Telephone,


Cable TV, Poles, Conduits, Transformers, & Appurtenances
               
Exist. & Proposed Street Trees
               
Two (2) Permanent Bench Marks for Each Proposed Street; Location Identified
               
Profile Prepared at a Vertical Scale of 1”=4’ or Other Scale as Required by the Board
               
Exist. Center Line Profile Drawn with a Fine Dashed Line
               
Exist. Elev’s Labeled at 50’ Intervals, at Stations of Vertical Curves & Intersections
               
Exist. Left Right-of-Way Profile Drawn in a Fine Dotted Line
               
Exiting Right Right-of-Way Profile Drawn in a Fine Dashed Line
               
Proposed Center Line Profile Drawn in a Solid Line
               
Proposed Stations and Elevations Labeled at 50’ Intervals and at PVC’s, PVI’s and


PVT’s
               
Center Line Intersection Points Shown Exist. & Proposed Elev. & Station Equation
               
Gradient Lines Labeled with the Percent Rate of Grade
               
Length of Vertical Curves Labeled; Sight Distances Shown (see Section 4.2.7.)
               
Exist. & Proposed Drainage Facilities; Drain Lines, Catch Basins, Manholes,


Culverts, Headwalls, Outlet Pipes/Structures with Pipe Sizes, Slopes, & Elev’s.
               
Station & Offsets Indicated for All Drainage Structures
               
Exist. & Proposed Water Mains; Pipe Sizes, Depths of Cover, & Laterals to Hydrants 
               
Stations and Offsets Indicated for All Hydrants
               
Vertical Clearances Labeled for All Crossing Utilities

Typical Sections, Details and Notes
               
Plan(s) & Profile(s) Details & Sections Drawn at Appropriate Scales
               
Typical Cross Section of Each Proposed Street
               
Location and Depths of Cover of All Utilities Shown on Typical Cross Section
               
Cross Section(s) and Details of All Proposed Retention/Detention Basins; Exist. & 


Proposed Grades; Inlet Pipes with Inverts & Full Flow Capacities; Outlet Control 


Structures & Pipes with Inverts & Full Flow Capacities, 10 & 100 Year Storm Water 


Elev’s; Details & Elev’s of Emergency Spillway Structure(s); Embankment 


Construction & Slope Treatment; Top of Dam Elev. & Volume of Storage Capacity
               
Profiles & Cross Sections of All Cross Country Drain Lines, Swales or Ditches
               
Details of All Drainage Structures; Catch Basins, Manholes, Headwalls, Flared-End 


Sections, Outlet & Velocity Control Structures, & Rip-Rap Slopes & Channels
               
Details of Hydrants, Blow-Off Valves, and Thrust Blocks
               
Detail(s) of Curb Installation(s)
               
Detail of Handicap Ramp
               
Detail of Guardrail(s)
               
Detail(s) of Erosion/Sedimentation Control Devices
               
Plans, Details, Sections & Profiles of All Other Proposed Utilities, Structures or 


Facilities
               
Specific & General Notes Identifying the Standards of Materials and Construction


Methods of All the Proposed Elements in the Subdivision

******
               
Application and Plan Complete & Accepted

               
Hearing Date Set for 



                                                       

               
Application and Plan Incomplete (see Items Circled Above)

Comments: 
                                                                                                                                                  
               
Plan Approved by Planning Board
       
 Plan Disapproved by Planning








       Board (see Attached Reasons)

Planning Board Decision Filed with Town Clerk on: 
                                

TOWN OF WEST NEWBURY – CHECKLIST – DEFINITIVE SUBDIVISION PLAN


